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Introduction

The Green Purchasing Guide is designed 
to provide guidance for advocates and 
their colleagues on sustainability focused 
procurement decision making.  

The Green Purchasing Guide is divided 
into 9 sections. Each section of the Guide 
includes a description of the respective 
area of sustainable purchasing, ideas for 
waste-reducing alternatives, a discussion of 
issues to consider and what to look for when 
sourcing, and a list of possible vendors on 
iBuy or in the New York City metropolitan 
area. 

Section 8 of the Green Purchasing Guide 
is intended to help advocates navigate the 
iBuy purchasing system in order to find 
sustainable products and appliances. 

Before making the decision to purchase a 
new product, purchasers are encouraged 
to repair, adapt, upgrade or retrofit existing 
products.  It is always more sustainable to 
reduce and reuse before purchasing new 
products. Before donating or replacing any 
piece of furniture, equipment or electronic 
appliance, please contact NYU Asset 
Management to allow them to take inventory 
on the items looking to be replaced. This 
policy helps NYU properly reuse or recycle 
such items and helps the university save 
money in the long-run. 

What is Environmentally Friendly Purchas-
ing?

Environmentally Friendly Purchasing refers 
to the practice of buying products with 
attributes that make their environmental 
impact less than that of comparable 
products, such as minimal packaging, 
reusability, energy efficiency, recycled 
content, rebuilt or remanufactured products 

and ethical sourcing.

Purchasing decisions should be based on 
an evaluation of environmental criteria in 
addition to product performance, price and 
availability. 

Many environmental costs are associated 
with the use of a product, such as 
production-related emissions or toxicity 
of disposal, are not factored into its 
purchase because they are “invisible” to the 
purchaser. By understanding all the hidden 
costs of a product, individuals are able to 
make decisions that not only incorporate 
performance standards but environmental 
concerns as well.
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Electronic Appliances

Description

Electronic appliances can contribute to greenhouse 
gas emissions through energy consumption. 
Additionally, electronic appliances can create waste 
through use and during assembly. Therefore it 
is important to identify different appliances that 
have high energy efficiency, create zero-waste or 
waste that can be reused/recycled and are sourced/
assembled in a sustainable manner. This section will 
touch upon different practices for sustainability when 
purchasing or acquiring electronic appliances.

Before You Purchase

Purchasers are encouraged to consider waste-
reducing alternatives to buying new electronics; 
therefore, overusing appliances in order to limit 
carbon emissions, expense, and the proliferation of 
certain heavy metals and other inputs. 

Purchasers are also encouraged not to purchase 
personal fans or space heaters. As these devices 
contribute to excessive energy consumption. All 
climate related issues can be addressed by submitting 
a work order request. 

Indicators of Sustainable Electronic 
Appliances

ENERGY STAR Approval: Your top priority is to find 
appliances and electronics with ENERGY STAR 
approval. ENERGY STAR approved products are 
considerably more energy efficient than products that 
are not approved, which helps save money on energy 
bills as well. 

If the ENERGY STAR approval is not applicable for a 
product that you are looking for, then give preference 
to products that have a third party energy efficiency 
certification. Ask a salesperson or provider about 
alternative certifications for energy efficiency.

There are other things to look out for which may be 
used as a guide while purchasing electronics:

EnergyGuide: The EnergyGuide label on an 
appliance displays the energy use of the product 
compared to similar units. This is a valuable 
informational resource that can help purchasers 
compare models and choose the most efficient one.

Labels that Measure Efficiency: Some 
appliances and electronics are required 
to have labels displaying metrics that 
measure the products’ efficiency. For 
instance, air conditioners are measured in 
SEER (Seasonal Energy Efficiency Ratio); 
the higher the SEER number, the more 
efficient the air conditioner.  Look for such 
measurements of efficiency when shopping 
for all appliances and electronics. If you 
are unsure whether a certain product has 
such a measurement, ask a salesperson or 
provider.
 
Recycled Products: Look for products that 
contain recycled materials. The higher 
percentage of recycled materials they 
contain, the more sustainable the products 
are. If you are unsure about whether a 
product contains recycled materials, ask a 
salesperson or provider to find out for you.

Easy Disassembly:  Appliances and 
electronics that are easily disassembled 
are better for the environment because 
they can be recycled more easily. Give 
preference to products that have easy 
disassembly.

Leasing and Take-back: Many stores and providers 
offer leasing and take-back options. When taken 
advantage of, these options reduce the amount 
of garbage thrown away and ensure that old 
appliances will be handled in the proper manner 
to be recycled. Ask a salesperson or provider if they 
offer these options. Don’t forget to ask them what 
they do with the products.

Cartridges: Look for printers and copiers containing 
ink cartridges that can be refilled and recycled 
after they have been returned. Give preference to 



5

Donating/Recycling: Donating and recycling old 
appliances is a safe and healthy alternative to throwing 
them away. If old appliances or electronic equipment 
are still functional or easily repaired, consider donating 
them to a redistribution organization. If they are no 
longer functional and are beyond repair, send them to a 
recycler, who will salvage the reusable materials. Below 
is a list of recyclers and donation centers in the NYC 
area. Before donating or recycling, please contact Asset 
Management. 

stores that repair, donate or recycle. You can refill 
ink cartridges at the NYU Bookstore, for more 
information visit: http://www.bookstores.nyu.edu/
pdfs/computer.store/web.inkrefill.pdf .

Toxic constituents: Toxic chemicals 
and heavy metals in appliances and 
electronics are hazardous to human and 
environmental health when the products 
are discarded. Therefore, it is important 
to find products that do not contain toxic 
constituents when possible, and to be sure 
that e-waste (electronic waste) is recycled 
by a proper vendor.

Multifunctional Products: Sometimes it may not 
be necessary to purchase separate appliances or 
electronics. Instead, it can be cheaper and more 
environmentally sound to buy 2-in-1 products like 
printers with copy and fax capabilities. 

Packaging: Products with minimal packaging are 
healthier for the environment than products with 
intensive packaging. Give preference to products 
that have less packaging. 

Possible Vendors

Below is a list of appliance and electronics vendors found in i-Buy that sell Energy Star 
Certified products. 

Vendors Contact # Website How to find on ibuy?

B&H (212) 444-6615 http://www.bhphotovideo.
com/ Search “Energy Star”

Best Buy John Garfield 
(612) 292-0260 http://www.bestbuy.com/ Search “Energy Star”

CDW-G Jonathan Williams
(866) 743-5681 www.cdwg.com Keyword Seach - 

“Energy Star”
Dell 1-800-388-8239 http://www.dell.com/ Search “Energy Star”

Connection
Deborah Varga
800-986-9147 /www.govconnection.com Search “Energy Star”

NYU Computer 
Store (212) 998-4672 http://www.bookstores.nyu.

edu/computer.store/
Verify Item for
 “Energy Star” 

Staples
Scott Kham-
phounvong

(212) 998-1045
http://www.staples.com/ Search “Energy Star”
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Possible Recyclers and Donation Centers
(Note: Before donating or sending appliances to recycler, please contact NYU Asset Man-
agement to allow them to take inventory on your items. They will collect the item and you 
can recommend they donate it or bring it to one of the following organizations listed. This 
is especially required for computers.)

Organization Phone # Website Operations
NYU Asset Man-

agement
(212) 998.1040 http://www.nyu.edu/asset/

index.html Recycling, Reusing

NYU Bookstore (212) 998-4672 http://nyu.refreshedbyen-
core2.com/

Recycling, Trade-in 
service

Computers for 
Youth (917) 677-5506 http://cfy.org/ Donations, Reusing 

Computers
4thBin (646) 747-5985 https://www.4thbin.com Recycling

Guardian Data 
Destruction

(888) 556-WIPE http://www.guardiandatade-
struction.com/home/

Recycling, Secure 
Data Disposal

Greenchip (718)-349-2620 https://www.greenchiprecycling.
com/index.php Recycling
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Office Supplies & Paper

Description

The Office Supplies section of the Green Purchasing 
Guide covers various items used in offices that can 
easily be “Greener.” 

Alternatives to Purchasing Office Supplies

When purchasing office supplies, think 
carefully about whether the quantity you 
are ordering is necessary.

Use digital methods of communication 
whenever possible – scan documents 
instead of copying them, whether for your 
records or to send to someone else, take, 
share, and read notes on the computer 
rather than on paper.

Write on scrap paper rather than new 
notepads whenever possible.  Some offices 
have found it effective to have a place to 
collect all one-sided paper to be used as 
notepaper.

What to Consider when Purchasing Office 
Supplies

Purchasers are encouraged to use remanufactured 
ink and toner cartridges for all printers and copiers. 
Additionally, it is recommended that all supplies 
bought via Staples i-Buy be labeled “eco-conscious.”

Composition: When purchasing office supplies, 
choose products that are made of non-toxic, 
recycled and recyclable materials. For paper 
products, use Tree Zero paper made of sugarcane 
waste fibers. This may be purchased on i-Buy.

Durability: If an item is more durable, less waste 
is created, as that commodity will not have to be 
bought as often. Always look for more durable items 
with the longest guarantee possible.

Locally produced products: Whenever 
possible, procure locally produced products.

Packaging: Try to ensure before purchasing that 
the product will be delivered with only as much 
packaging as is absolutely necessary. Buying in bulk 
is often an easy means to reduce waste; however, if 
all products within a bulk are individually packaged, 
this defeats the purpose of buying in bulk as means 
to reduce waste.

Suggested Vendors

It is NYU policy that all office supplies be 
ordered through NYU Supply Central/
Staples. The Staples Eco-conscious and 
Diversity product list has a comprehensive 
offering of environmentally and socially 
preferable office supplies, and can be 
accessed through i-Buy. Simply click the 
“Eco & Diversity Products” tab for a list of all 
these products. 

Staples Eco-Conscious Supplies Products Include
Folders
Pens & Pencils
Binders
File Cabinets
Shipping Boxes
Planners
Dividers
Floor Mats
Tree Zero Paper

Organizers
Notebooks
Printer Supplies
Envelopes
Desk Calendars
Easels
Coffee - Makers
Labels/Badges

Calculators
Tape
Glue
Exam books
Posterboards
Letter Openers
Computer -
Accessories
Other Misc.
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Paper

Paper Purchasing Practices

Purchasers should invest in Tree Zero paper–a 
product made from sugarcane waste fibers. As 
an alternative, purchase 30% (or more) post-
consumer recycled paper for all uses of paper 
products, including, but not limited to, daily print 
jobs, flyers, letters, presentation outlines, and 
syllabi. Purchasers should not buy virgin paper, 
which is paper with no recycled content.

Purchasers are also encouraged to procure paper 
that is unbleached or chlorine free. The fibers of 
recycled paper products have been processed 
once, so manufacturing them conserves resources 
and generates less pollution; they also reduce solid 
waste because it diverts usable paper from the 
waste stream.

Waste-Reducing Alternatives to 
Purchasing this Product

Purchasers should consider emailing mailing-
list recipients, utilizing online invitations and 
event notices, posting articles and course 
related information on NYU Classes, and reading 
documents on the computer instead of printing 
them out. Instead of making copies of a document, 
scan it into the computer and send it out to the 
recipients. 

Alternatives include printing double-sided, 
formatting to print multiple pages per sheet, only 
printing as many sheets as necessary, revising on 
the computer before printing, and reusing scrap 
paper for informal documents.

What to Consider when Purchasing Paper 
Products

Recycled content: While Tree Zero paper is what is 
mandated by the University, 30-100% post-consumer 
recycled content is encouraged as an alternative.

Correcting Misconceptions: 
• There is no difference at all between virgin paper 

and recycled/sugarcane paper in terms of quality 
(Supply Central offers free samples of recycled 
paper to any purchasers who still have doubts).

• Post-consumer paper will not jam printers.  If you 
aare having issues with printing, it is most likely due 
to increased humidity.

• The price difference is minimal and 
decreasing rapidly. 

• Tree Zero uses significantly less energy and 
resources, and has less affect on greenhouse gas 
emissions than post-consumer recycled paper. Tree 
Zero is produced from sugarcane waste fibers. These 
are ultimately being recycled and repurposed when 
they’re made into paper products. Post-consumer 
recycled paper, while it is still must better than 
virgin paper, is reliant on the initial deforestation 
and production of virgin paper.

• To calculate/compare the impacts of different paper 
types visit: http://c.environmentalpaper.org/home.
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Water
Description

This section includes the following areas 
of consideration: Bottled Water and Water 
usage.

Bottled water produces added plastic waste, 
is dependent on the extraction of petroleum, 
threatens consumer health, and increases the 
potential for plastic microfibers to leech into 
groundwater. The sale of bottled water also 
artificially increases the global price of water and 
shifts public attention away from efforts to protect 
our municipal water sources by giving the illusion 
of a safe alternative. For more information visit: 
http://www.nrdc.org/water/drinking/bw/exesum.
asp .

Offices that have a 5-gallon jug water dispenser 
should replace it with a water filter-cooler (if 
feasible) or preferably use a tap source as filters are 
an unnecessary cost. This will limit the need for jug 
replacements and will reduce waste.  Purchasers 
should purchase or provide reusable water bottles 
for routine use instead of disposable water bottles. 
The NYU Office of Sustainability also provides 
reusable water bottles for those in your office who 
sign the Sustainability Pledge. (Found here: http://
www.nyu.edu/sustainability/pledge/)

Waste-Reducing Alternatives to 
Purchasing Bottled Water

New York boasts some of the cleanest 
municipal water in the world. In fact, most 
types of bottled water are not subject 
to the same standards as the water that 
comes from our taps. (For a full report on 
NYC Tap Water visit: http://www.nyc.gov/
html/dep/html/drinking_water/wsstate.
shtml)

Reusable water bottles are, in the long-term, 
a waste-reducing alternative to purchasing 
disposable bottles. These stainless steel or plastic 
bottles only need to be purchased once, and will 
last a lifetime. Please see the following page for 

recommended vendors of reusable water bottles.

What to Consider When Procuring Water

Bottled water and caterers: Refer to the 
Food and Catering section (Section 6) of this 
guide for recommendations pertaining to 
catered bottled water.

Filter-Coolers:

Does your office need a filter cooler? Is there a sink 
conveniently available? Perhaps your co-workers are 
happy drinking tap water, which is environmentally 
preferable to and more cost-effective than purchasing 
a filter-cooler.

Placement – Make sure you place your 
filter-cooler in an accessible location. This is 
contingent upon your office having an easily 
accessible water line. 

Reusable water bottles:

Materials – Metal is preferable to plastic, but 
within metal bottles, stainless steel bottles 
are better than aluminum bottles. Pick 
seamless bottles, and ideally, bottles made 
from recycled materials that are themselves 
recyclable.

Price – Water bottles vary in price depending 
on vendor and specs of bottle, as well as 
customization requests.

Other criteria – Remember that a bottle that will be 
used far into the future is better than a bottle which 
will not suit user’s daily needs/style preferences and 
will therefore be disposed of sooner.
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Possible Vendors

Water Filter-Coolers
Organization Website NYU Vendor (Y/N)

Nestle Waters http://www.nestle-
watersna.com/en

Nestle Waters is NYU’s 
water filter-cooler con-
tract holder. All water 
filter-coolers will be in-
stalled and purchased 
from Nestle Waters. 
Free walkthrough and 
consultation will be 
given before installa-
tion. 

Reusable Water Bottles (NYU Vendors)
Staples http://www.staples.

com/ Available on iBuy.

Inkwell http://inkwellusa.
com/ Available on iBuy.

Jack Nadel Inter-
national  www.nadel.com Available on iBuy.

Reusable Water Bottles (Other Vendors)

Klean Kanteen
http://www.kleank-
anteen.com/index.
php

Not an NYU Vendor.

Nalgene h t t p : / / n a l g e n e .
com/ Not an NYU Vendor.

CamelBak http://www.camel-
bak.com/ Not an NYU Vendor.
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Cleaning Supplies

Description

This section of the Green Purchasing Guide 
covers cleaning supplies and cleaning paper 
products. By choosing environmentally 
preferable cleaning supplies, purchasers 
can avoid contributing to toxic runoff and 
environmental health hazards; purchasing 
environmentally preferable paper products 
helps to minimize both deforestation and 
waste. 

It is recommended that all cleaning supplies  
adhere to the Green Seal Enviromental 
Standard GS-37 for Institutional and 
Industrial Cleaners (Found here: http://
www.greenseal.org/GreenBusiness/
Standards.aspx?vid=ViewStandardDetail
&cid=2&sid=23). Green Seal is a not-for-
profit organization dedicated to setting 
environmental standards and certifying 
products to facilitate environmentally 
responsible decision-making by creating 
consumer awareness.  Standard GS-37 
states that cleaning products should be 
sufficiently effective without being toxic to 
human health or the aquatic environment. 

In addition, purchasers are strongly encouraged 
to utilize efficient cleaning supplies that require 
minimal use, thereby reducing volume, waste, 
and cost, and to procure cleaning supplies that 
contain none of the toxins listed on the NYC 
Environmentally Preferable Purchasing Guide 
Toxic Constituent Target List (Found here: https://
www1.nyc.gov/assets/mocs/downloads/pdf/epp/
nycepp_construction.pdf ). Finally, purchasers are 
encouraged to purchase cleaning supplies with 
bio-based solvents rather than petroleum-based 
materials. 

It is recommended that cleaning paper 
products should adhere to the Green Seal 
Environmental Standards GS-9 and GS-
01 for Paper Towels and Napkins, and for 
Tissue Paper.  These standards require 

that paper products be made from 100% 
recycled content, that bathroom tissue 
contain at least 20% post-consumer waste, 
and that paper towels contain at least 40% 
post-consumer waste.

Using energy-efficient air-dryers in 
bathrooms instead of paper towels presents 
a waste-reducing alternative to buying this 
product. The substantial amount of paper 
saved and the significant minimization 
of waste outweigh the consequences of 
increased energy usage.

What to Consider When Purchasing 
Cleaning Supplies

For cleaning supplies:

Toxins: As mentioned above, all cleaning 
supplies purchased should avoid the 
toxins listed on the NYC Environmentally 
Preferable Purchasing Guide Toxic 
Constitutent Target List. Some toxins 
commonly found in cleaning supplies are: 
heavy metals, such as lead and chromium; 
chlorinated hydrocarbons; Volatile Organic 
Compounds (VOCs), such as Benzene and 
Xylene; and Ozone-Depleting Compounds 
(ODCs), such as Carbon Tetrachlorid 
Chloroform. The Green Seal Standard GS-37 
for Industrial Cleaners also limits the VOCs 
allowed in a product, and prohibits ODCs. 
Look for these toxins in the contents of any 
cleaning supplies you puchase, and avoid 
them whenever possible.  Also, if you are 
not buying the cleaning products  for your 
building, office, or department directly, but 
rather receiving them through a contract 
with an outside vendor, talk to that vendor 
about the types of cleaning supplies they 
use, and indicate your strong preference for 
environmentally preferable products.
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For paper products:

Recycled content versus post-consumer 
waste:  Post-consumer waste is one type of 
recycled content; the term refers specifically 
to waste that has come from a discarded end 
product that has already been used, rather 
than from industrial scrap or manufacturing 
waste.  

Suggested Vendors

For a comprehensive list of Green Seal 
certified cleaning products and their 
sources, visit: http://www.greenseal.org/
FindGreenSealProductsandServices.as
px?vid=ViewProductDetail&cid=3.  For 
a comprehensive list for Green Seal 
certified paper products and their 
sources, visit: http://www.greenseal.org/
FindGreenSealProductsandServices.aspx?vid
=ViewProductDetail&cid=12.

Collins Building Services (CBS) is the company 
contracted to provide cleaning service in 
NYU buildings and offices. CBS uses Green 
Cleaning with a variety of their cleaning 
products and paper cleaning products as 
well. More information on what CBS uses can 
be found here: http://cbs-collins.com. 
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Food, Catering and 
Events
Description 

The Food and Catering section of the Green 
Purchasing Guide covers the following areas: 
Bottled Water, Catering, Coffee Services, 
Food/Beverage, and Water at events.

It is recommended that all coffee should 
be Fair Trade and/or Rainforest Alliance 
certified.  Additionally it is recommended 
that all food procured – whether directly or 
through a caterer – be locally sourced, USDA 
Organic, Northeast Organic Farm Association 
(NOFA) certified, and/or Fair Trade certified 
whenever possible.  Purchasers are also 
strongly encouraged to do business with 
caterers who take substantial steps to reduce 
their waste at events. 

A sample list of suggested caterers currently 
offering sustainable food services in the NYU 
area is included at the end of this section. 

Waste-Reducing Alternatives to Purchasing 
These Products
Bottled Water: If you are considering 
purchasing bottled water for events or 
meetings, explore the alternative of using 
reusable pitchers, glasses and tap water 
instead.  For more information on the 
extremely high quality of New York City’s tap 
water, consult the Water section (Section 4) 
of this Guide. 

Excess Catered Food: Typically, there are 
fewer attendees than RSVPs to an event, and 
caterers frequently overestimate the quantity 
of food required per person; this can result 
in left-over food. Some departments have 
found it both cost-effective and waste-
efficient to order for half of the number of 
RSVPs at events that aren’t near mealtimes, 
and three-quarters of the RSVPs for events 
near mealtimes. These practices are just 
examples, every office works differently so 

please use your best discretion. 

What to Consider When Purchasing Food 
and Catering Services

Location and Seasonality: Source food 
grown and processed as close to New York 
City as possible.  If you are buying food 
directly, you can purchase from sources 
like farmers’ markets and food co-ops to 
ensure that your ingredients are local and 
in season. 

Organic and Fair Trade Certification: USDA 
or NOFA certified organic food, and food 
grown with minimal use of pesticides 
or chemical fertilizers, is better for both 
environmental and human health. When 
food must be sourced internationally, Fair 
Trade certification ensures it has been 
grown, processed, and traded with fair 
labor practices. When purchasing food 
directly, look for these certifications when 
possible.  

Animal Health and Welfare Standards: 
When sourcing animal-based foods and 
beverages, choose free-range and cage-
free meats and poultry, and hormone- and 
antibiotic-free meat and dairy products.  
Look for these products when buying food 
directly.

Purchasing Power: Conveying your strong 
preference for sustainable food choices 
and catering practices to caterers not 
currently offering those services can 
help shape future business practices, and 
protect your health and the environment. 
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Possible Caterers

On the following page is a list of caterers 
in the NYU area that offer sustainable 
options. This is not a comprehensive list, 
and the Office of Sustainability has not 
formally evaluated the vendors listed. 
However, based on thoughtful research, 
we believe that the following vendors are 
a good starting point for purchasers in 
search of sustainable foods and services.

When planning a catering event at NYU 
make sure to adhere to NYU purchasing 
policy regarding outside catering. Things 
to think about are the location of the event 
and the amount of people being served. 
the Purchasing Policy and Procedures 
manual can be found here: http://www.nyu.
edu/about/policies-guidelines-compliance/
policies-and-guidelines/purchasing-
policies-and-procedures-manual.html

For more options, we encourage you 
to utilize the Eat Well Guide found 
here: http://www.eatwellguide.org/i.
php?pd=Home 

Vegan and Vegetarian Options: Include 
vegan and vegetarian meal options when 
procuring food for catered events. These 
options are commonly requested, and 
tend to have a much lower environmental 
impact than dishes that include meat.

Waste: Events where food is served often 
generate a great deal of waste made up 
of disposable serving and packaging 
materials, as well as excess food.  Use 
non-disposable flatware, cups and platters 
whenever possible. If these options are 
unavailable, use compostable or recyclable 
packaging and serving materials, but make 
sure you find a place to compost them. If 
you are hiring a caterer, ask them about 
their waste-reduction strategies, and work 
with them to procure as many reusable 
items as possible.  In order to reduce the 
amount of food waste generated by an 
event, explore partnership opportunities 

with organizations like City Harvest, which 
will collect excess food for donation if it 
meets certain criteria; alternately, arrange 
to compost excess food.  Caterers who 
prioritize sustainability may already have a 
mechanism in place for dealing with food 
waste in an environmentally responsible 
manner. 

Documentation: When you’re working 
with a caterer, make sure they know that 
sustainability is a priority to you, and 
don’t be afraid to ask them to provide 
documentation of their sustainable practices. 
Displaying this information alongside catered 
food encourages sustainability awareness 
and environmentally responsible eating, and 
incentivizes caterers to increase sustainable 
practices and food choices.

Alternative Menu Options: Although it is always 
preferable to support a caterer who puts sustainable 
business practices at the forefront of its mission, 
sometimes it’s simply not possible.  For example, the 
Kimmel Center is currently contractually obligated 
to have all events catered by Aramark, but they do 
offer both an organic and sustainable menu. Many 
caterers who do not prioritize sustainability overall 
still provide alternative menus which are far more 
environmentally friendly than their standard fare, 
such as organic, local, or vegetarian menus. If you 
have an event at Kimmel you can specially request for 
compost bins to be available, also make sure that your 
event spaces have proper recycling and landfill bins 
as well. 
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Caterer Contact Website Services

Atlas Cafe (917) 721-0256 http://www.atlascafe-
nyc.com

Vegan, Vegetarian, 
and Non-Vegetarian 

Fare, Catering

Bareburger (212) 477-8125 http://www.bareburger.
com/catering/

Organic, Local, Veg-
etarian and Vegan 
Options, Catering

Candle 79
Benay Vynerib 
(212) 472-0970

Info@Candle79.com

http://www.candle79.
com

Organic Fare, Cater-
ing

Candle Cafe
Benay Vynerib 
(212) 537-7179 

Admin@CandleCafe.com

http://www.candlecafe.
com

Organic and Vegetar-
ian Fare, Catering

Cleaver Co. (212) 741-9174
cleaver@cleaverco.com

http://www.cleaverco.
com/

Farm to Table Cater-
ing

Chipotle (212) 982-3081
55 E 8th St Location

http://www.chipotle.
com/en-us/catering/

catering.aspx

Ethically grown, 
raised and sourced, 

Catering (Burrito Box 
Only)

Crop-to-Cup
(917) 503-9710

wholesale@croptocup.
com

http://www.croptocup.
com/index.php

Ethically sourced Cof-
fee, Wholesale Op-

tions

Dos Toros catering@dostoros.com 
(646) 687-9535

http://www.dos-
toros.com/Content.

asp?cid=19

Sustainable options, 
Catering

Eli’s Manhat-
tan (212) 987-0885, ext. 4

http://www.elizabar.
com/Elis-Manhattan-
Vinegar-Factory-W43.

aspx

Catering with Local 
and Organic Options

Free Foods 
NYC (212) 302-7195 http://www.freefood-

snyc.com/ Organic, Catering

Great 
Performances

(212) 727-2424 
celebratefood@great-

performances.com

http://www.greatper-
formances.com/

Farm-to-Table Cater-
ing

Green Brown 
Orange (212) 254-9825 http://greenbrownor-

ange.com
Local, Organic, Sea-

sonal, Catering

GustOrganics (212) 242-5800 http://gustorganics.
com

Certified Organic Ca-
tering

Num Pang (212) 255-3271
(21 E 12th St location)

http://numpangnyc.
com/catering

Local and Sustainable 
Ingredients, Catering

Organique (212) 674-2229 http://www.organique-
online.com/

Organic, Fair Trade 
Catering

Peacefood 
Cafe

(212) 979-2288 
(downtown location)

http://www.peacefood-
cafe.com/ Vegan, Catering

Rama Sushi (917) 386-3597
rham@ramasushi.com

http://ramasushi.com/
site2/catering/

Local, Organic Cater-
ing
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Sacred Chow (212) 337-0863
cliff@sacredchow.com http://sacredchow.com/

Organic, Vegan, Ko-
sher, Ethically Pro-

duced, Catering

Spoon (646) 230-7007
info@spoonnyc.com

http://www.spoonnyc.
com/catering/

Local, Organic Cater-
ing

NYU Catering
Caterer Contact Website Services

Top of The 
Square

(212) 998-4690
http://www.

topofthesquarecatering.
com/

Sustianable Menu Op-
tion, Catering

Possible Meal Options
Restaurant Contact Website Services

Blue Hill (212) 539-1776 http://www.bluehillfarm.
com/events/city

Local and Farm-to-
Table Fare

Gobo (212) 255-3242 http://www.goborestau-
rant.com Vegetarian Fare

Maoz 
Vegetarian

(212) 420-5999 http://www.maozusa.
com/

Middle-Eastern Veg-
etarian Fare

NY Dosas (917) 710-2092
http://www.menupages.

com/restaurants/ny-
dosas/

Indian Food Cart, Veg-
etarian Fare

Quantum 
Leap

(212) 677-8050

http://quantum-
leaprestaurant.

com/fooddelivery/
restaurantlocations.m

Macrobiotic & Vegetar-
ian Fare

Red Bamboo (212) 260-7049 http://www.redbamboo-
nyc.com/

Vegetarian & Vegan 
Fare

Souen (212) 388-1155 http://souen.net/souen-
noodlemenu.html

Organic, Macrobiotic 
Vegetarian Fare

Think Coffee http://thinkcoffeenyc.
com/home

Sustainably Sourced 
and FairTrade Coffee

Vegetarian’s 
Paradise 2

(212) 260-7130
http://www.menupages.
com/restaurants/vege-

tarians-paradise-2/
Vegetarian Fare
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Sustainable Events

Events are often another source of excess 
waste this section will help you consider the 
different options available for green event 
planning.

Cups, Plates, Utensils, & Napkins: The 
majority of waste during events is made up 
of cups, plates, utencils & napkins. There 
are many options to choose from including 
compostable, recyclable items and/or, the 
greenest solution, reusable items that can 
be washed and used for future events. 
The eco-conscious section in Staples on 
iBuy has multiple options for compostable 
or recyclable cups, plates, utencils and 
napkins.

Catering: As mentioned earlier food served by 
catering can be more sustainable or eco-conscious 
through sourcing and organic ingredients. But, 
caterers often bring their own serving materials that 
can be single-use items creating more waste after 
the event. Therefore, when ordering from a caterer, 
ask what form of utensils or dishes are used to serve 
food and drinks. Ask if these items can be recycled or 
returned to the caterer at the end of the event.

Table Cloths: Reusable/machine washable 
table cloths are the most preferrable 
sustainable option. If this option is not 
feasible, it is preferred that event planners/
purchasers use compostable or recyclable 
paper table cloths. Many disposable table 
cloths have a plastic layer, while this can be 
recycled by NYU’s mixed recycling system, 
these materials take a lot more energy 
and resources to produce. Staples has 
several options for table cloths in their eco-
conscious section on iBuy.  

Stirrers: Coffee stirrers can also be another 
source of waste. It is preferred that wooden 
stirrers are purchased over plastic. If coffee 
is being provided by a caterer, ask them to 
bring wooden stirrers instead of plastic.

Coffee: Earlier in this section it was mentioned how 
coffee in itself can be more sustainable with sourcing 

and being organic. But, coffee serving packaging 
can be another consideration for sustainable events. 
Some coffee vendors such as Dunkin Donuts and 
Starbucks offer large boxes of coffee made of plastic 
and cardboard. These cartons must be separated 
and broken down before recycling their contents; 
however, it is recommended that for events to use 
coffee/hot water dispensers. These will minimize any 
wasteful serving containers. Secondly, make sure 
that the cups you are using to serve the coffee is 
either compostable or recyclable. 

Requesting Compost Bins: While not every building 
in NYU has composting just yet. It is possible to 
request compost bins for large events. Remember 
not all compostable goods can be recycled therefore 
if you plan on purchasing compostable goods to use 
for your events you will need compost bins. In order 
to request a compost bin for your event, please 
contact the recycling shop atleast 4 weeks before 
your event, at recycling@nyu.edu. 
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Special 
Considerations
Description 
This section will help you consider several 
other factors and products when it comes 
to sustainable purchasing.

Furniture
What to Consider 

Location: Try to source items manufactured 
and processed as close as possible to New 
York. Look on sellers’ websites to find out 
where materials are sourced, where items 
are manufactured and where items are 
stored. If this information is not readily 
available, request it from the vendor.

Cradle-to-Cradle Certified products: 
Cradle-to-Cradle certification evaluates 
components used in products and the 
production processes in order to maximize 
health, safety, effectiveness, and high 
quality reutilization over many product life 
cycles through a process of scientifically 
based peer review.  You can find a list of 
Cradle-to-Cradle Certified products and 
materials here: http://www.c2ccertified.org/
product_certification  

Scientific Certification Systems: To earn 
SCS certification, a product must adhere 
to several different secondary standards, 
including the Business and Institutional 
Furniture Manufacturer’s Association 
Sustainability Standard (BIFMA SS), Floor 
Score, and the Forest Stewardship Council 
(FSC) certification.

Waste: Reusing items is environmentally 
preferable to purchasing new ones because 
it avoids the need for pollution-generating 
transport and disposal of solid waste.  You 
can arrange with NYU Asset Management 
to list items you no longer have a need for 
online, making them available for use by 
another NYU department. Alternatively, if 

another NYU department cannot use the 
items NYU Asset Management will help 
you donate used items to a community 
organization. 

Documentation: When working with a 
business claiming to sell products adhering 
to a certain standard, make sure those 
products are certified. Be wary of green-
washing!

Where to Purchase: NYU has several 
resources that provide used furniture. 
Asset Management here at NYU reuses and 
recycles furniture and appliances between 
NYU departments. If you have something 
you need to get-rid-of that is still functional, 
Asset Management can pick it up. Other 
options are found on iBuy - CBR provides 
used furniture and Staples has multiple 
options for furniture under the Eco-
conscious label.

Travel
What to Consider 

Method of Transportation: Not all 
methods of transportation have the same 
environmental impact – air travel produces 
far more carbon dioxide emissions than 
motor vehicle transportation, and motor 
vehicle transportation considerably more 
than train travel.  For long distance travel, 
trains can be an excellent alternative to 
planes, and for short distance travel they 
are preferable to buses, wherever available.

Carbon Offset Credits: When air travel is 
absolutely necessary, purchasers should 
consider buying carbon offset credits for 
their travel from a service like carbonfund.
org. Some airlines give you this option at 
the checkout page when you reserve a 
flight.

Type and Size of Vehicle: When hiring a 
car service or chartering a bus, look for 
companies that have low-emission vehicles. 
Also, make sure that you ask for a vehicle 
that meets your needs exactly – don’t 
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request a bus that seats thirty when you 
only expect twenty.  The smaller the vehicle, 
the more efficient it tends to be.

Possible Car Service Vendors

Below is a list of sustainable car service 
options. Some are the traditional car 
services but with hybrid limousines and 
cars to choose from. Some are car share 
services where one picks up, rents a car and 
can park it within designated spots. Others 
are Peer-to-Peer (P2P) services such as ride 
shares and car shares. 

Company Website Services

DrivenEco
www.

driveneco.
com

Car Service

OZOcar www.ozocar.
com Car Service

ZipCar www.zipcar.
com Car Share

Carpingo www.carp-
ingo.com Car Share

ZimRide http://www.
zimride.com/ Ride Share

RelayRides https://relay-
rides.com/

P2P Car 
Share

Books

What to Consider

It is better to purchase used books over 
new. There are several used bookstores in 
the NYU area.

Recycled content: Some books and 
notebooks are made with post-consumer 
recycled paper. Make sure to look at the 
label to see if the book you are looking to 
purchase is made of post-consumer papers.

Waste reduction: If you have books you 
have no need for you are encouraged to 
donate, resell or give your books to a friend; 
shared reading can make for a great social 

experience.  

Textiles

What to Consider
Commercial Cotton: Purchasers should 
avoid conventional, industrially produced 
cotton, as it often contains pesticides, 
and its production is harmful to the 
environment.

Organic and Fair Trade Certification: 
Certified organic fibers and fibers grown 
with minimal use of pesticides or chemical 
fertilizers are better for both environmental 
and human health. When materials must 
be sourced internationally, Fair Trade 
certification ensures it has been grown, 
processed, and traded with fair labor 
practices. When purchasing fibers, look for 
these certifications. Purchasers should avoid 
products made in other countries if they are 
made without Fair Trade Certification.

Disposal: Each residence hall has their own 
textiles bin for unwanted textiles (donation 
or recycled). Offices can request their own 
bin by submitting a work order or drop 
their items off at a nearby Goodwill or 
Housingworks center. 

PVC Content

What is PVC?
According to the Center for Health 
Environment & Justice, Polyvinyl Chloride 
(PVC) is a type of plastic that is the 
“most toxic plastic for our health and 
environment”. It contains and releases 
multiple chemicals that are linked to chronic 
diseases, such as cancer, asthma, birth 
defects, reproductive harm, and learning 
and development disabilities. 

How to Identify a PVC product
PVC products can be identified in several 
ways. Many products are labeled “vinyl” 
on the packaging. For packaging look for 
the number “3”, or the letters “V” or “PVC”. 
In cases where products are not properly 
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labeled, you should call the 1-800 number 
of the manufacturer or retailer to ask 
what plastics are used in their product’s 
production. 

There are a number of products and building 
materials that do not use PVC plastic in their 
production. On the Staples iBuy search “PVC-Free” 
for a list of PVC-free products. For more information 
on how to identify safer products and building 
materials please visit: http://www.chej.org/epp_
factsheets/green_resources.pdf
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iBuy Quick Guide
Description 
This section of the Green Purchasing Guide 
will help serve as a one-stop reference for 
finding environmentally friendly products 
on iBuy. In this section, steps will be pro-
vided for finding such items within each 
vendor’s punchout site and the general 
iBuy search. 

Books
NYU Bookstore: Simply search for a book, 
when the results for that book come up. 
Make sure to choose a used or ebook ver-
sion of the book. 

Catering
Aramark/Top of the Square: When using Top of 
the Square catering for an event at NYU, use the 
iBuy punchout and select the sustainable section 
to view all the sustainable catering options. Re-
member to call Top of the Square to request house 
china and water dispensers. See Section 6 for more 
information on events.

Facilities
Best 50: Best 50 has many sustainable retrofit op-
tions available. Simply click the punchout and on 
the first page click “Your One Stop Green Shop” to 
view all retrofit categories and options. Make sure 
to check with your Facility Manager to see if he/
she is using these more sustainable options in your 
office/building.

H. Brickman & Sons: This vendor has many 
sections, however, only few of them have 
sustainable options. 
Cleaning Supplies - Several brands that are 
environmentally friendly include Seveneth 
Generation, Envirocon Technologies, Envi-
ronmental Solutions Int, & Earth Friendly - 
Find these brands under the manufacturer 
tab on the left.
Light Bulbs - It is suggested that you pur-
chase LED lights for maximum efficiency.
Search LED on the top right to find all LED lighting 
options.
Appliances and Electrical Supplies - Found in two 

separate sections. For these items it is important to 
remember to purchase Energy- Star or other energy 
saving certified products. We also encourage you to 
purchase powerstrips for such items. Browse each of 
these sections for energy efficient items. 

Grainger: Search for the item you are looking 
for and then filter search on the left with the 
“Green” option. Look for the green leaf sym-
bol that signifies if a product is sustainable 
or not. To verify a product’s sustainability 
you can also filter searches by certifications 
such as “Energy Star” and “GreenGuard” on 
the left side of the page.

MSC Industrial Supply Co.: To view the eco-
friendly supplies for this vendor click “Re-
sources” and then “Eco-Friendly” to learn 
about the different areas of energy and wa-
ter conservation, and waste reduction.

Unisource Link: To view this vendor’s eco-
friendly products click the “Products” tab 
and then “Eco-Friendly” items. If search-
ing for a particular item search through the 
search bar and filter by “Eco-Friendly” items. 
Look for the green leaf symbol to signify 
these items.

Miscellanious
American Hotel Register Company - Educa-
tion Division: Click on the “Living Green” sec-
tion on the first page of the punchout. Then 
click “Shop Living Green’s More than 1,500 
products” to view environmentally friendly 
products.

Office Furniture
CBR: This vendor specializes in pre-owned 
furniture. To view these products, simply go 
to the front page of the punchout and click 
pre-owned products and select a category.

Office Supplies
Staples: As mentioned before, Staples has a long list 
of ethically and environmentallyfriendly products. 
On the main punch-out site click “Eco & Diversity 
Products” for “Eco-Conscious,” “Minority-Owned” and 
“Women-Owned” products. Make sure products have 
correct symbols and are indeed recyclable, recycled, 
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compostable or energy efficient. Refer to earlier 
sections for clarity. 

Printing
NYU Repographics: While there is no sus-
tainability section within NYU Repograph-
ics, all stationary is printed on 100% post-
consumer recycled paper. As for posters 
and other printed materials, you may have 
to call to customize orders to have them 
be made with recycled paper.

Northeast Thermography: All business 
cards are printed on 100% post-consumer 
recycled paper. Call to ensure that other 
stationary can be printed on the same.

Promotional
Inkwell: For a list of Inkwell’s eco-friendly 
products simply click the “Eco-Friendly” 
tab on the vendor’s main punch-out page.

Jack Nadel International: For a list of eco-
friendly products simply click the “Eco-
Friendly” section to the left. This will give 
you several different options of sustainable 
categories that products can be found in. 

Scientific/Medical
Fisher Scientific & Vendors via Fisher Sci-
entific: In order to find sustainable product 
with this vendor simply search one of the 
following phrases: “Earth Friendly,” “Sus-
tainable,” or “Eco-Friendly.”

VWR & Vendors Via VWR: To find sustain-
able products with this vendor, simply 
search what you’re looking for and then fil-
ter the search by “Green Sustainable”and/
or “MWBE”. You can also search “Eco-
Products” for a list of eco friendly office 
supplies. 

Henry Schein: For this vendor, search “Eco-Friendly” 
via the search bar. To verify the products eco-friend-
ly components contact the vendor representative. 

LSS via Grainger: This vendor has a “Green Products” 
section. Filter your search by the term “Green” to 
see the results. Some products are labeled with 

greef leaf symbols, these are the environmentally 
preferred product chosen by the vendor. To verify a 
product’s sustainability, you can also filter searches by 
certifications such as “Energy Star” and “GreenGuard” 
on the left side of the page.

Technology
NYU Computer Store: Look for items that 
have Energy Star or other energy saving cer-
tification.

B&H: Search “Eco-Friendly,” “Eco-Conscious,” 
or “Energy Star” within results or for a 
broader product search in the top search bar. 

Best Buy: Search “Energy Star” for energy 
saving products. 

Dell: Search “Energy Star” for energy sav-
ing products. View the Tech Specs of each 
product to make sure there is Energy Star 
and other forms of energy saving compliance 
under the “Environmental & Regulatory Stan-
dards.” 

GovConnection & Vendors via GovConnec-
tion: Search “Energy Star,” “Eco-Conscious,” 
or “Eco-Friendly” for different types of sus-
tainable products.

General Search
For those vendors that do not have a sepa-
rate punch-out site, you can use the general 
search on the main iBuy page. Once you 
have searched an item, you can filter your 
search by clicking “Green” on the left. The 
green products are signified with a green 
tree symbol. 
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Additional Resources

This section will provide a list of other 
resources that can be found at NYU and 
around NYC. These resources are being 
included to help you make better purchasing 
decisions to help your office be more 
sustainable.

NYC Resources

Environmental Preferable Purchasing - a list of 
government-recognized goods pertaining to 
Environmental Purchasing (https://www1.nyc.gov/site/
mocs/resources/environmental-preferable-purchasing.
page)

NYC Environmentally Preferable Purchasing Laws - A 
list of rules and laws City Council has agreed upon to 
limit the amount of packaging in NYC (http://www.nyc.
gov/html/gbee/html/public/environmental.shtml)

NYC Recycles - General information regarding 
waste diversion in NYC (http://www.nyc.gov/
html/nycwasteless/html/home/home.shtml)

NYC Tap Water - Information regarding NYC 
tap water (http://www.nyc.gov/html/dep/
html/drinking_water/wsstate.shtml)

NYU Resources

Asset Management - Manages and keeps 
track of all NYU’s capital equipment inventory 
(http://www.nyu.edu/asset/index.html)

Supply Central - Helps NYU meet office 
supply needs (http://www.nyu.edu/supply.
central/index.html)

Copy Central (NYU Reprographics) - Helps 
NYU meet all design and reprographic needs 
(http://www.nyu.edu/copy.central/index.
html) 

Purchasing Services - Manages and provides
resources, such as iBuy, that help NYU pur chase the 

supplies it needs. (http://www.nyu.edu/purchasing.
services/index.html)

Office of Sustainability - Leads 
sustainability intitiaves across NYU (http://
www.nyu.edu/sustainability/)
E-mail: sustainability@nyu.edu
Phone: (212) 998-4073

Informational Resources

Eat Well Guide - Website that locates 
healthy and sustainable dining options 
in your geographic area (http://www.
eatwellguide.org/i.php?pd=Home)

Made in NYC - A list of products and companies 
producing goods here in NYC (http://madeinnyc.
org/)

Eco-Labeling and Certifications from 
EPA - A list of governmental and non-
governmental ecolabeling and certification 
programs (http://www.epa.gov/
greenerproducts/related/#one)

B Corporation Certified - Certification for 
businesses that are both environmentally 
and socially responsible (http://www.
bcorporation.net/)


