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Reference Check Release Form for  
Current Or Most Recent Employer 

Directions: Please complete, sign, and date the form below.  
 
Applicant’s Name: ________________________________________________________________ 
 

Position Applied For:_______________________________________________________________ 
 
Directions: Please provide the name and other requested information of your supervisor at your 
current or most recent employer. If your reference has retired or since moved onto another 
company, please indicate so and provide the person’s most current known contact information. 
 
Reference Name: __________________________________________________________________ 
Reference Title: ___________________________________________________________________ 
Reference Company Name: __________________________________________________________ 
Reference Company Address: ________________________________________________________ 
_________________________________________________________________________________ 
Reference Email Address: ___________________________________________________________ 
Reference Telephone Number: _______________________________________________________ 
 
If you would prefer that New York University wait to contact your current or most recent 
employer until after you have received a conditional offer of employment, please check the 
following box: 
 

Certification 
I authorize New York University to contact my current or most recent employer, [insert company name below], 
 
______________________________________________________________________________________________, 
including the reference identified above, concerning my employment, work performance, reputation, and/or 
character. I further authorize my current or most recent employer to respond to any oral or written inquiries from 
New York University concerning my employment, work performance, reputation, and/or character.  
 
I hereby release New York University, my current or most recent employer, the reference identified above, and any 
agents thereof from any liability or damages incurred in connection with the request for or provision of the 
information sought herein. 
 

 

  
Applicant’s Signature Date 

       

University Human Resources 
105 East 17th Street 
New York, NY 10003 
Telephone: 212-992-LINK (5465) 
Facsimile: 212-995-4333 
Email: askpeoplelink@nyu.edu 
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