
Global Opportunity Grants
for Locally Integrative Academic Events at NYU’s Global Sites

Full Proposal Guidance

Applicants invited to submit a full proposal should include at least three elements: an Event Narrative, an
Event Budget; and an Execution Plan. Additional elements may be submitted at the applicant’s
discretion.

Applicants are strongly encouraged to consult with the Office of Global Programs (OGP) and site
directors on these elements and to work closely with them and their teams to ensure that proposals are
well-tailored to the local environment, feasible, and cost-effective to execute. More information about
making these connections will be provided to applicants who are invited to submit full proposals.

When complete, full proposals should be emailed as attachment(s) to global.grants@nyu.edu.

Event Narrative

The Event Narrative (3-6 pp.) should outline the proposed event and describe with some specificity how
it will advance all three primary aims of the program:

● Advancing the research, scholarship, and creative work of NYU faculty in a global context;
● Strengthening ties between NYU’s home campuses and global sites by fostering research and

collaboration opportunities in and around our global site cities/regions and by diversifying the
pool of faculty members who engage with the global sites; and

● Enriching the academic and intellectual life of NYU’s global sites, including through the
development and expansion of enduring relationships with local scholars and practitioners.

In addition, the Event Narrative should address the following questions:

● Who are the event’s intended audience(s)? Will translation services be required?
● What will be the structure/format of the event? (Please provide a draft program or plan of

activities.)
● Who will be invited to participate in the event, and what will their role(s) be? (As appropriate

and to the extent possible, please provide names, titles, institutions, etc.)
● What will be expected of participants before, during, and/or after the event?
● How will NYU undergraduates, graduate students, and/or part-time lecturers at the site be able

to take part in or connect with the event?
● Are any post-event publications, exhibitions, engagements, or other follow-on aspects

anticipated? What might these look like?

Event Budget

Please complete the Event Budget template to the best of your ability, in consultation with OGP and site
director(s) and, as needed, staff from your home academic unit(s).

Feel free to provide any additional budget-related details that may be helpful in reviewing the proposal.
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Execution Plan

As noted in the Call for Proposals, planning for the administrative and operational aspects of the
proposed event, along with associated staffing and other resource requirements, is a key part of the
review process. The Execution Plan (2-3 pp.) should provide a sense of what administrative and
operational activities will be needed and who will be responsible for carrying them out. These details will
help inform the estimated Event Budget, as well.

Items covered in the Execution Plan should generally include, as needed:

● Participant identification, invitations, and tracking RSVPs
● Travel and lodging arrangements
● Venue requirements and arrangements
● Venue set-up and tear-down
● Audio-visual and/or lighting requirements
● IT requirements
● Catering arrangements
● Security and/or crowd management
● Promotion and publicity
● Other items as appropriate


