MISL website posting guide

The MISL website is:
http://www.nyu.edu/tisch/preservation/research/libraries/

This displays the content of a blog hosted here:
http://blogs.nyu.edu/tisch/preservation/research/libraries/

The front page has two main sections of information: 1) featured posts, and 2) small

posts. The main tool you have to add content to these three sections is Creating a New
Post.
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Anatomy of a Post

Large post or Small Post:
1) Title

2) Picture
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Click Login in the top-right, then enter your NetID and password, the same as for all other
NYU sites.

This will take you to a general blog dashboard page.
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Concise ksting of weblogs

The Moving Image Specialists in Libraries blog should appear in the list of blogs you have
access to (it may be the ONLY blog you have access to...). To add a new piece of contecnt,
you can click directly on the "Create a new entry on this weblog” link to the right of the
blogs box. You can also click on the blogs name to go to its dashboard:
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On the dashboard, you have a New Entry link, and an all Entries link. New Entry makes a
new entry - Entries takes you to a list of all exisiting entries:
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Clicking any one entry will let you edit it. Or you can create a new entry.
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Moving Image Specialists in Libraries: Create
The various fields on New Entry
the entry creation
page each corres- @”'e Category
pond to a part of 8 ) see <)
an entry. However, e
they are not Iabeled@ e
correctly.

1. The Title field is
for the title of the
post.

2. The Entry Body
should actually be
the summary text.

3. The Extended
Entry should be the

full entry. @ Extended Entry
vV & B2 «
4. The Excerpt should
be the image. If you
leave this blank, no
image will be disp-
layed.

5. Tags are currently
not used.

6. When a post is @ Excerpt
done, you should

change its status to
Published.

7. EVGI’Y time you @ Tags (comma-delimited list)
make any chance

you need to click

Status
Save. @[ Unpubished D]
8. After the post is et b= PP
done, and before you e

publish, you have to .
select the right @& )

Categories for it. @
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9. If any of these options are not available. You may need to turn them on using the
customize the display of this page at the bottom.
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Category Selection

Category

Perhaps the most important part of entry [ Select B
creation is selecting the appropriate & about
category(ies). By clicking on Assign ™ featured
Multiple Categories, you can make a ) interviews
particular entry show up on multiple M news
pages. ) page R

() reports
Categories you must select one of: ,g, e

_l small

Interviews
News
Reports

Categories you can select one of:

Featured
Small

Categories you should not select:
About

Page
Resources

Anything that gets published can always be changed. If there is any problem with an item,

you can always change it from Published to Unpublished until the problem is fixed.



