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INTRODUCTION

Welcome to the Silver School of Social Work and its Ph.D. program! This manual is
intended to provide you with important information about all aspects of the Ph.D. program, and
to acquaint you with many of the procedures and requirements of the Silver School of Social
Work and New York University. You should read through it before you begin the program. But
because the manual contains answers to many of the questions that you many have as you
progress through the program, you should also keep it handy for future reference. However, the
manual is updated every year; you should make sure that the version you refer to is the one for
the current academic year. In addition to the guidelines described in this manual, we also advise

you to read through the NYU Students Guide (www.nyu.edu/student.affairs/students.guide),

which articulates the University’s Policy on Student Conduct and many other important policies.
Students at the Silver School of Social Work are also expected to adhere to the National
Association of Social Workers’ Code of Ethics (1999), which is available at

<www.socialworkers.org/pubs/Code/code.asp>. Additional information about the Silver School

is available on its website (www.nyu.edu/socialwork).




ESSENTIAL ABILITIES AND ATTRIBUTES FOR SOCIAL WORK STUDENTS

Students at the Silver School of Social Work are expected to possess the following
abilities and attributes at a level appropriate to their program. These physical, cognitive,
emotional and character requirements provide reasonable assurance that students can complete
the entire course of study and participate fully in all aspects of social work education and
practice. Students are expected to meet these standards in the classroom, in their practica, and
elsewhere. Attention to these standards will be part of evaluations made by faculty during
students’ course of study. Acquisition of competence as a social worker is a lengthy and
complex process that will be undermined by significant limitations of the student’s ability to
participate in the full spectrum of the experiences and the requirements of the curriculum.

Motor Abilities: Social work students need to have sufficient motor abilities to attend
class and practicum placement with or without technical accommodation. Reasonable
accommodation through technology for limitations in motor abilities will be allowed. The
Moses Center for Students with Disabilities may be consulted regarding reasonable
accommodations.

Sensory Abilities: Social work students need to have the ability through their senses to
participate in classes and practicum placement and to acquire and integrate data through use of
their senses with or without technical accommodation. Reasonable accommodation through
technology for limitations in sensory abilities will be allowed. The Moses Center for Students
with Disabilities may be consulted regarding reasonable accommodations.

Communication Skills: Social work students need to communicate effectively with other
students, faculty, staff, clients and other professionals. Students should be able to express their
ideas and feelings clearly and demonstrate a willingness and ability to listen to others. They
must have sufficient skills in spoken and written English to understand program content.

Professional Commitment: Social work students need to possess a commitment to the
values and ethical standards of professional social work. They are expected to be knowledgeable
about and adhere to the National Association of Social Workers Code of Ethics.

Knowledge Base Of Social Work Practice: Social work students need to recognize the
distinctive components of the biopsychosocial perspective of social work practice and social
work methodologies. They are expected to use this knowledge in guiding their work with clients
and other professionals.

Self-Awareness: Social work students need to know how their values, attitudes, beliefs,
emotions and past experiences affect their thinking, behavior and relationships. Students must
be willing to examine and change their behavior when it interferes with working with clients and
other collaborative professional relationships.

Empathy: Social work students need to comprehend another individual’s way of life and
values. They must be able to communicate this empathy and support to the client as a basis for a
productive professional relationship.

Objectivity: Social work students need to be objective in systematically evaluating clients
and their situations.

Valuing Diversity: Social work students need to appreciate and value human diversity.
They must serve in an appropriate manner all persons in need of assistance, regardless of the
person’s age, class, race, ethnicity, religious affiliation, gender and its expression, ability, sexual
orientation, and value system.



Interpersonal Skills: Social work students need to demonstrate the interpersonal skills to
relate effectively and sensitively to students, faculty, staff, clients and other professionals.

Leadership: Social work students need to show initiative in making professional
contributions in their practice setting.

Self-Care: Social work students need to recognize the signs of stress, develop appropriate
means of self-care, and seek supportive resources if necessary.

Professional Behavior: Social work students need to behave professionally by knowing
and practicing within the scope of social work, adhering to the Code of Ethics, respecting others,
being punctual and dependable, prioritizing responsibilities, and completing assignments on
time.

THE SCHOOL’S FACILITIES

The School's faculty and administrative offices are located within the Ehrenkranz Center, which
consists of three historically significant Greek Revival buildings located at 1, 2, and 3
Washington Square North. While these 1830s townhouses — part of the famous “Row” described
in several Henry James novels — have been modernized and the interiors combined, many
attractive architectural details have been preserved. Of particular historical note is the Hopper
Studio on the fourth floor, in which the famous artist Edward Hopper’s easel and other artifacts
can be seen.

Regarding building operations, please note the following guidelines:

The entrance to the Ehrenkranz Center is located on University Place. The building is open and
staffed by a receptionist or Protection Services guard Monday through Friday from 8:00 am until
10:00 pm, and Saturday 8:00 am to 4:00 pm. Students are required to show ID cards at all times
to gain access to all campus facilities including the Ehrenkranz Center.

The School is wheelchair accessible via an alternate ramp entrance on University Place and
by an elevator inside. Since the elevator is small, we ask those who are able to please use
the stairs so the elevator will be available for those who truly need it.

The student lounge is located on the garden level of the Ehrenkranz Center. Since the direct
entrance from the street is locked at all times, the lounge can only be accessed through the
School’s main entrance on University Place.

Smoking is strictly prohibited inside the Ehrenkranz Center, and University policy prohibits
the consumption of food and beverages in classrooms.

Although the University rarely closes or cancels classes there are occasions such as weather
emergencies when it is necessary to close the building. For relevant information updates,
call (212) 998-1220 or consult the University website (www.nyu.edu).

If the fire alarm should sound it is imperative that students exit the building promptly via
the nearest marked exit unless otherwise instructed by School personnel. If students, faculty
and staff do not leave, the School will be in violation of the University’s fire code and may
be subject to a fine. All occupants must leave the building even if they think it is a fire drill.






Full-time Faculty

Theresa Aiello
Associate Professor
BA, MS, Juilliard; MSW, Hunter; PhD, New York

Patti Aldredge
Clinical Associate Professor
BS, Stephen F Austin; MSSW, Tennessee; PhD, Houston
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Professor
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Assistant Professor
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Associate Professor
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Suzanne England
Professor
BS, Pittsburgh; MSW, PhD, Illinois (Chicago); MBA, Tulane
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Professor
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Associate Professor
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Assistant Professor
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Clinical Associate Professor
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Associate Professor
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Clinical Associate Professor
BA, Hunter; MS, Columbia; PhD, New York

Robert Leibson Hawkins
Assistant Professor
BA, Appalachian State; MPA, North Carolina (Chapel Hill); MA, PhD, Brandeis

Gary Holden
Professor
BA, Washington; MS, DSW, Columbia

Mary Ann Jones
Associate Professor
BA, Ohio State; MSW, Smith; DSW, Columbia

Gerald Landsberg
Professor
BA, Brooklyn; MSW, MPA, New York; DSW, Hunter

Yuhwa Eva Lu

Associate Professor

BEd, National Taiwan Normal; MA, MSW, Wisconsin (Milwaukee); PhD, Claremont/San Diego
State

Virgen Luce
Clinical Assistant Professor
BA, Lehman College; MSW, Hunter

James . Martin
Associate Professor
BA, MSW, Michigan; PhD, Illinois (Chicago)

Linda G. Mills
Professor
BA, California (Irvine); JD, California (Hastings); MSW, San Francisco State; PhD, Brandeis

Diane Mirabito
Clinical Associate Professor
BA, Syracuse; MA, Chicago; DSW, Hunter

Robert E. Moore
Clinical Assistant Professor
BA, Virginia; MSW, MA, DrPH, Columbia



Peggy Morton
Clinical Associate Professor
BA, Colorado; MSW, DSW, Hunter

Duy Nguyen
Assistant Professor
BA, MSW, Washington University; PhD, Columbia

Maryellen Noonan
Associate Professor
BA, Good Counsel; MA, Chicago; PhD, New York

Deborah Padgett
Professor
BA, Kentucky; MA, Florida State; PhD, Wisconsin; MPH, Columbia

Marjorie A. Rock
Associate Professor
BA, Queens; MSW, Adelphi; DrPH, Columbia

Dina Rosenfeld
Clinical Associate Professor
BA, Brooklyn; MSW, DSW, Yeshiva

Caroline Rosenthal Gelman
Assistant Professor
BA, Harvard; MSW, California (Berkeley); PhD, Smith

Jeffrey Seinfeld
Professor
BA, City College; MSW, Hunter, PhD, New York

Tazuko Shibusawa
Associate Professor
BA, Occidental; MSW, PhD, California (Los Angeles)

Judith Siegel
Associate Professor
BA, York; MSW, Toronto; PhD, Virginia Commonwealth

Sandy Speier
Clinical Associate Professor
BA, City College; MSW, Adelphi



Victoria Stanhope
Assistant Professor
BA, St. Andrews; MA, George Washington; MSW, Pittsburgh, PhD, Pennsylvania

Shulamith Lala Straussner
Professor
BA, City College; MSW, Fordham; DSW, Columbia

Helle Thorning
Clinical Professor
BA, Copenhagen; MS, Columbia; PhD, New York

Carol Tosone
Associate Professor
BA, Fordham; MS, Columbia; PhD, New York

Ellen Tuchman
Assistant Professor
BS, MSW, PhD, New York

Jerome C. Wakefield
Professor
BA, Queens; MA, MSW, DSW, PhD, California (Berkeley)

Allison V. Werner-Lin
Assistant Professor
BA, Wellsley; MA, Chicago; EdM, Harvard; PhD, Chicago

Alice Wolson
Clinical Associate Professor
BA, Emerson; MSW, New York; DSW, Yeshiva



SCHOOL AND UNIVERSITY RESOURCES

Student ID

All students must have an NYU ID Card. You will need it to access all university buildings.
Your University ID number and NetID are listed on the back of the card. You can also use it as a
debit card (Campus Cash), but to do so you must open a debit account. Campus Cash is accepted
throughout the NYU campus and by numerous local merchants. For more information about
Campus Cash or your ID Card contact the NYU Card Center (212-443-CARD), or visit the web
site (www.nyu.edu/nyucard).

NYUHome

NYUHome is your portal to all of the University’s electronic resources and services. To activate
your NYUHome account from any computer, go to http://start.nyu.edu and follow the
instructions.

Albert

Albert is used to register for classes. In addition, access to information about your grades, class
schedule and location, tuition balance due, and other information from the Registrar and Bursar
is available through Albert. You can access Albert through the Academics tab on NYUHome.

Email

All students must have internet access and an NYU email account in order to keep current with
information from the School and to complete work for some courses. Note that NYU email is
web-based, so you can continue to use an Internet Service Provider other than NYU. However,
if you generally use an email address other than your NYU account, is extremely important that
you indicate this email address on your NYUHome preferences so that email from the PhD
program, School, and University can be forwarded to you. Note that most of the communication
between the Program Office and students is conducted via email.

Information Technology Services

ITS is the University’s central organization for technology-based services, including computer,
telephone, and Internet. We strongly recommend that you familiarize yourself with the
description of services and information for students provided on the ITS website
(www.nyu.edu/its/students).

University Libraries

The portal for library services and information about NYU libraries is library.nyu.edu. Bobst
Libary, the main NYU library, is located at 70 Washington Square South (212-998-2500). Many
of the library’s services are accessible electronically through its portal on the web, such as the
library catalogue (BobCat), numerous bibliographic databases including PsychInfo and
Dissertation Abstracts, and Interlibrary Loan services. In addition, students can access the
catalogues of the NYU Medical and Law libraries through the main library portal. NYU libraries
subscribe to many journals that allow full text electronic access, allowing students to read and
print a copy of articles from their home computer.




Bobst Library has approximately 100 individual study carrels that can be rented for use by Ph.D.
students who have approved dissertation topics (i.e., you must be in the dissertation phase of the
program). Information about renting study carrels is available at
library.nyu.edu/services/lockers.html.

The librarian assigned to the Silver School is Arthur Tannenbaum (212-998-2604;
arthur.tannenbaum@nyu.edu), who is available to assist students in accessing materials or
learning to use library facilities.

Bookstores

Information about NYU Bookstores is available at www.bookstores.nyu.edu. The Main
Bookstore is located at 18 Washington Place, between Greene and Washington Square East
(212-998-4667). Social work texts are located on the lower level of the store. The bookstore
will exchange or refund book purchases providing you return them within 14 days. After that
you can sell your books for a minimal price.

The Computer Store is located at 242 Greene Street (212-998-4672). The store sells computer
hardware, software, and accessories, and it also has a repair/service department. The store offers
interest free loans for computers.

Ph.D. Program Blackboard

All students in the Ph.D. program are automatically enrolled as a user of the program’s
Blackboard, which is titled SSW PhD Program (S90.1234.PhD). In order to access the
Blackboard you must login to your NYU Home account and then select the “Academics” tab
near the top of the page after the login is complete. The Blackboard should be listed under
“Other Courses.” Simply click on this link to access an electronic copy of this manual,
announcements about student funding, calls for research assistance, academic and other job
listings, dissertation—relevant information and forms, links to relevant social work and academic
organizations, and other materials you may find helpful. If you are looking for research funding,
a research assistant position, or an academic job, you should check the Blackboard listings
regularly. You can also use the Blackboard to send email to other students in the program
without needing to know their email addresses. Simply select the “Communication” tab within
the program’s Blackboard, and then “Send Email.”

Ph.D. Program Forum

All Ph.D. students are also subscribed to the Ph.D. program electronic Forum, which can be used
to ask a question of your fellow students, start a discussion, or organize an event. In order to
post to the forum, address your email to <ssw-docstudents@]lists.nyu.edu>. Remember that
email sent to this address will go to all subscribers, so if you want to communicate with a
particular person, don’t use the forum. Instead, send that person email directly.

Doctoral Student Association

The Doctoral Student Association (DSA) is an organization that works to support and advocate
for doctoral students at the Silver School. Because the DSA is new, details about it are not yet
available.
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The Henry and Lucy Moses Center for Students with Disabilities

The Moses Center, located at 240 Greene Street, 2nd floor (212-998-4980 phone, TTY;
www.nyu.edu/csd), provides information and services to students with disabilities. Any student
with a documented disability who needs to arrange reasonable accommodations must contact the
course instructor and the Moses Center at the beginning of the semester. Accommodations
cannot be made by an instructor without official documentation from the Moses Center.

Student Health Insurance

Most students are automatically enrolled in one of the University's student health insurance plans
when they matriculate in a degree program. Information about coverage options, including
waiver from coverage, is available on the Student Health Center webpage (www.nyu.edu/shc).
Student Health Insurance Services can be contacted via email (health.insurance@nyu.edu) or
phone (212-443-1020).

The National Association of Social Workers offers a group insurance program for members,
which provides policies for individuals and families. For NASW membership information, call
212-668-0050 or visit the New York City chapter website (www.naswnyc.org).

Counseling and Behavioral Health Services/Wellness Exchange

All NYU students enrolled in a degree program can access Counseling and Behavioral Health
Services, located at 726 Broadway, Suite 471. Information about CBH is available on its
webpage (www.nyu.edu/sch/counseling). Services provided are sensitive to differences
according to race/ethnicity, culture, and language, and they are LGBT affirmative. Students may
call to make an appointment (212-998-4780) or visit during walk-in hours. You can also contact
CBH via email (wellness.exchange@nyu.edu). In addition, students can call the Wellness
Exchange (212-443-9999) if they need to talk to a professional at any time of day or night, seven
days a week. Information about the Wellness Exchange is available on its webpage
(www.nyu.edu/999).

Travel Stipends

Students who have an abstract accepted for presentation at the SSWR Annual Conference (see
below) or the CSWE Annual Program Meeting (see below) may request a travel stipend of up to
$500. Travel stipends are not available for other conferences or for travel to the SSWR or
CSWE conferences for students who are not presenting papers or posters. Students who wish to
request a travel stipend should complete a Request for Travel Funds form, which is available on
the PhD Program Blackboard, and submit it to the program’s Administrative Aide.

ACADEMIC AND RESEARCH ORGANIZATIONS IN SOCIAL WORK

Caucus of LGBT Faculty and Students in Social Work

The Caucus is a networking and advocacy organization of social work faculty and doctoral
students throughout North America who are lesbian, gay, bisexual, or transgender, or interested
in LGBT issues. The Caucus meets twice each year, once at the annual CSWE conference (see
below), and once at the annual SSWR conference (see below). Members are subscribed to its
electronic forum and its official journal, The Journal of Gay & Lesbian Social Services. For
membership contact the Chair, James Martin (james.martin@nyu.edu).
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Council on Social Work Education

The Council on Social Work Education is recognized by the Council for Higher Education
Accreditation as the sole accrediting agency for undergraduate and master’s level social work
education in the United States. Its main responsibility is therefore to promote and maintain the
high quality of social work education. Members are encouraged to become active in social work
education leadership by volunteering to serve on standing Commissions or Councils, or by
holding elected office on the Board of Directors or National Nominating Committee. CSWE’s
conference, the Annual Program Meeting, is held in late October-early November. Doctoral
students can attend the APM free of charge by working as a student volunteer for six hours.
Anyone wishing to present a paper or poster session at the conference should follow the detailed
instructions on the CSWE website (www.cswe.org). The deadline for conference abstracts is in
late March. The CSWE website also maintains job listings for those seeking academic positions.
CSWE members receive the quarterly Journal of Social Work Education and CSWE Focus, a
monthly e-newsletter.

Institute for the Advancement of Social Work Research

The Institute for the Advancement of Social Work Research serves the research needs of the
entire social work profession by promoting social work research conducted under the auspices of
other academic and professional organizations. Support for IASWR is provided by CSWE (see
above), SSWR (see below), the Association of Baccalaureate Social Work Program Directors
(BPD) (www.bpdonline.org), the Group for the Advancement of Doctoral Education (GADE)
(www.gadephd.org), the National Association of Deans and Directors of Schools of Social Work
(NADD) (www.naddssw.org), and the National Association of Social Workers (NASW;
www.naswdc.org). The IASWR listserv is a valuable resource for doctoral students and faculty
who subscribe to it. The listserv alerts the social work community to opportunities for research
funding and fellowships, conferences, calls for papers, and important new research findings. In
addition IASWR periodically publishes reports on specific topics relevant to social work
research.

Society for Social Work and Research

The Society for Social Work and Research is dedicated to the advancement of social work
research. It promotes advances in the knowledge base of the social work profession and provides
formal recognition of significant contributions to research by social workers. SSWR also
advocates for increased research funding and research training programs. SSWR presents
awards for distinguished scholarship each year. Of particular interest for doctoral students are
the Doctoral Fellows and Outstanding Social Work Dissertation Awards. The annual
conference, held in mid-January, is the leading forum for the presentation of research findings by
social work faculty and doctoral students. Those who wish to present a paper or poster session at
the conference should follow the guidelines detailed on the SSWR website (www.sswr.org). The
deadline is in late April. Pre-conference workshops, offered in collaboration with the Institute
for the Advancement of Social Work Research (see above), focus on the use of advanced
methodologies and obtaining external funding for research. Students who volunteer eight hours
of work at the conference receive free registration. SSWR publishes an annual newsletter, and
its website maintains job listings for academic and research positions. SSWR members receive
the bimonthly journal Research on Social Work Practice.

12



POLICY ON PLAGIARISM AND ACADEMIC INTEGRITY

A professional social work degree should represent genuine learning and readiness to undertake
responsibilities that include adhering to the social work Code of Ethics. The degree's integrity
must be carefully safeguarded. Faculty are responsible for helping students learn to understand
and value other people's ideas, to use resources and conscientiously acknowledge them, and to
develop and clarify their own thinking. In addition, all the usual academic norms addressing
honesty in academic performance, such as following all of the rules involving examinations of
any kind, must be scrupulously followed. Failure to do so can result in dismissal from the
program.

All students are expected to pursue the highest standards of academic excellence and integrity.
Students must adhere to the norms of a serious professional community. A student's
responsibilities include the following:
* A duty to respect the efforts of others by submitting his or her own academic work and
case recordings.
* A duty to acknowledge properly the efforts of others.
* A duty to safeguard and respect the property and rights of others.

Definition of Plagiarism

In order to make the rules with regard to what does and does not constitute a breach of academic
ethics as clear as possible, the faculty have formally clarified the definition of plagiarism for the
Silver School of Social Work as follows:

* Plagiarism constitutes both academic misconduct and a breach of professional trust.

* Plagiarism is presenting someone else's work, either academic or field related, as though
it were your own.

* More specifically, plagiarism is to present as your own a sequence of words quoted
without quotation marks from another writer; a paraphrased passage from another writer's
work; facts or ideas gathered, organized, and reported by someone else, orally and/or in
writing, without attribution.

* Since plagiarism is a matter of fact, not of the student's intention, it is crucial that
acknowledgment of sources be accurate and complete.

* Even where there is no conscious intention to deceive, the failure to make appropriate
acknowledgment constitutes plagiarism.

Ways to Avoid Plagiarism

*  When someone else has said something so well that you want to include it in your work,
be sure to copy it exactly and indicate the copied portion(s).

¢ Familiarize yourself with the Publication Manual of the American Psychological
Association, 5th edition (2001), which is used by the Silver School.

* A student is fully responsible for any work he or she submits. If the work is typed by a
typist, the student must read the finished work to be sure that no references or quotation
marks have been omitted.
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Understand that your reader will want to know the sources you used in your
research/writing and may be concerned about phrasing that is not like your usual writing
style. Online material must be clearly referenced as well.

If you allow another student to copy your work (including computer programs and
research data) and submit it as his/her own, or if you submit a copy of someone else's
work and claim it as your own, you have plagiarized.

Advisory Committee on Academic Integrity

The purpose of the Advisory Committee on Academic Integrity is to review and provide
a disposition of problems or issues related to academic integrity. The problems or issues
may include plagiarism or any other form of academic dishonesty.

Faculty members concerned about academic dishonesty by students can:

(1) take appropriate action in their grading of the student for the course;

(2) consult with the Advisory Committee to get advice; or

(3) file a formal complaint with the Advisory Committee.

If a formal complaint is filed, the Advisory Committee shall review the complaint and
make a recommendation to the Dean for action. The Dean will take needed action with
respect to the student.

GUIDELINES FOR COURSE GRADING

The attached guidelines, adopted by the faculty, are the culmination of a lengthy process aimed
at operationalizing the basis for grading. These guidelines do not mandate a rigid formula for
grading students but rather offer some guidance to faculty members in determining the various
grade levels. Individual faculty have discretion within the scheme of attributes presented to
weigh factors differentially as they see fit. However, it is intended that each instructor have a
clear contract with his/her class which would include the following components:

Clarity in the way in which attributes included in the guidelines would be weighted.
Clarity in the basis for demonstrating performance (in other words, what evidence will be
utilized) in regard to attributes.

Clarity in the process that will be used by the instructor for offering feedback on
performance.

Attendance

To receive credit for a course, a student must be in regular attendance and satisfactorily complete
all examinations and other assignments prescribed by the instructor. No more than 3 class
sessions may be missed for cause.

Please note that as a matter of long-standing University policy members of any religious groups
may, without penalty, absent themselves from classes when required in compliance with their
religious obligations.
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Assignments

Instructors will inform students at the beginning of each semester about expectations for handing
work in on time; the School's procedures for requesting extensions for late papers; and the
consequences for not following the proper procedures according to the School's grading system.

GRADE GUIDELINES

A Excellence in integrating conceptual learning with practice situations.
Consistently superior performance in dealing with conceptual material.
Excellence in written expression and scholarship.
Evidence of self-direction in learning with substantial reading activity in
depth and breadth.
Resourceful, intelligent participation in class discussion, which might include
leadership in class projects.

A- Attributes would be similar to the above, but to a lesser degree. There might
be somewhat more unevenness than in the A performance.

B+ Performance on attributes would be somewhat above B level, but less than A-
level. One might find more unevenness and more gaps than in an A- student
in an otherwise good level of functioning.

B Expectations for graduate level work acceptable in terms of self-direction,
reading activity dealing with conceptual material, integration of conceptual-
practice dimensions of learning, class participation, oral and written
expression. Stress would be on acceptable performance.

B- Barely acceptable performance in attributes (described in A and B
categories). Some area might be below expectation. The work has been
done but there are a number of gaps and some superficiality in grasp of
material.

C There is minimal grasp of concepts and minimal integration of conceptual
and practice learning. Student might repeat some content areas on
mechanical, rote basis but the student's understanding is unclear or
questionable. The grade is "passing" but the student is considered marginal
in important areas of learning. The gaps in learning are more extensive than
in the case of a B- grade. The grade of C should serve to alert the student
that his/her work is borderline and should improve.

F Work is unsatisfactory in most of the attributes considered and does not
warrant receiving credit for the course. A student receiving an F grossly
misunderstands course content and/or is deficient in its mastery. Failure to
submit assignments or other required materials is clearly unacceptable.
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[P orIF  Grade given for incomplete course work that must be converted to a grade
within one semester (see Policy on Incomplete Grades).

N No grade or credit given.

Non-matriculating students who receive an “F” grade are not eligible for future registration.

Other factors that might be utilized in distinguishing between a higher and lower grade would
include:
e Student's progress during the semester in his/her own professional development reflected
in course performance.
* Extent of absences and/or lateness; excessive unacceptable absences and/or lateness
would be taken into consideration.

The guidelines presented do not represent a perfect continuum in scaling attributes. Nor are the
categories mutually exclusive. Yet they provide a point of departure for guiding School grading
which may prove more reliable than otherwise.

POLICY ON INCOMPLETE GRADES

The policy outlined below will be enforced for all graduate courses taught at the Silver School of
Social Work. In some courses, faculty may choose to develop additional requirements or may
choose not to permit incomplete grades.

1. TItis expected that graduate students will complete all course requirements on time. Papers
and other assignments not turned in by the due date may result in a lower grade for the
specific assignment or the course.

2. Under special circumstances, students may request an “incomplete” grade from the
instructor. Such circumstances should generally be extraordinary, such as a medical
emergency. Incompletes may be granted at the discretion of the instructor, but are not to be
considered an automatic entitlement.

3. In order to receive either an IP (incomplete pass) or an IF (incomplete fail), the student must
submit a Request for Incomplete Grade Form, signed by the student and the appropriate
faculty member, to