
internship learning contract
The function of this contract is to establish an agreement among the student, the internship site supervisor, and the adviser on the pur-
poses and logistics of the student's internship.  Together, the three parties should complete all sections of this form, attaching additional 
pages to answer the questions on Parts II and III.  This form must be signed by the student, the supervisor and the faculty adviser.  Each 
should keep a copy, and the original should be submitted to Faith Stangler in the Gallatin office.

part i: logistics

student information (please provide local contact information)

name          semester & year of registration

univ id   N     phone  

address     nyu e-mail address  @nyu.edu

                    adviser

internship details

name of organization 

address 

                  Supervisor's Information                                                                                            Intern's Information

name          title     

title            total weekly hours in internship 

 phone        number of internship credits   

 e-mail        dates of nyu holidays or vacations 

part ii: the internship (attach answers separately)

A. Job Description:  Describe in as much detail as possible your role and responsibilities in the internship.  Identify your duties, any projects that you will 
undertake, teams you will work with, products or services you will provide, clients/patrons you will serve, etc.

B. Supervision:  Describe the supervision you will be provided at the internship site.  What instruction, assistance, guidance and consultation will you receive? 
From whom?  Will you have regularly scheduled supervisory sessions?

C. Evaluation:  By whom will your work performance be evaluated? 

part iii: learning objectives and activities (attach answers separately)

A. Learning objectives:  Describe in as much detail as possible what you hope to learn through the internship.  Be specific: are you talking about developing 
skills, expanding your knowledge, testing theories, exploring career interests, discovering your strengths and weaknesses, or some other goals?  Are these 
objectives related to your area of concentration?  If yes, how?

B. Learning activities and strategies:  Describe in detail the specific processes by which you will achieve these goals. On-the-job: How will your internship 
activities enable you to meet your learning objectives? Include projects, research, report writing, conversations, etc., which you will do while working, relating 
them to what you intend to learn.  Off-the-job: How will you supplement the work experience with reading, research and consultation?

C. Evaluation:  How will you determine whether you have met your learning goals?  By what criteria will your supervisor assess your performance at the 
internship site?  By what criteria will your adviser assess your performance in the internship?

(continued on back)

|  Gallatin School of  Individualized Study | New York University

gallatin school of individualized study     telephone:  (212) 998-7370 
715 broadway . new york, ny 10003       fax:   (212) 995-4150



part iv: agreement

The undersigned agree to the terms of this learning contract. 

      

Student’s Signature                                                                       Date                            

Supervisor's Signature                                                                   Date

      

Adviser’s Signature                                                                        Date                            Adviser's E-mail Address (or best way to contact)
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