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goals: What short- and long-term goals (educational, professional, personal) do you hope to accomplish through the Gallatin program?

interests & concentration: What is your area of concentration? In what schools, departments, and programs are you taking 
courses? What independent studies, internships, and extracurricular activities have you done or do you plan to do?

progress & changes: What have you done over the past semester to help realize the goals described above? In what ways have your 
interests, goals, and plans changed since you wrote the plan of study last semester? What difficulties are you encountering? When do you 
expect to complete the degree?

preparation for the colloquium: What courses, independent studies, and other work have you done to prepare for your 
colloquium? If you are prepared to do so at this time, discuss the topic of your rationale. 

undergraduate plan of study
This study plan is designed to help you and your adviser define your educational goals and to identify strategies for accomplishing them.  Continuing 
students should answer all four questions below; entering students should answer the first two. 

after meeting with your adviser, please bring your completed study plan, approved by your adviser, to gallatin's 
office of student services for clearance to register.  please remember to fill out the reverse side of this form. 
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planned course selections 

     course & section #                  call #               access #                                             course title                                                  credits         days / times

   GALLATIN OFFICE COPY   STUDENT COPY    ADVISER COPY

undergraduate plan of study

student information
(please print clearly)

name

univ id

local street address

local city, state, zip

local home phone

cell phone

 

 
 
 

gallatin approval

Signature / Stamp                                                              Date

Student’s Signature                                                            Date

adviser’s approval (Please check appropriate box below)

 regular courseload: The student has my permission to register for 
up to 18 credits in fall or spring (or up to 8 credits in each six-week summer 
session).

 overload*: The student has my permission to register for more than 
18 credits in fall or spring (or more than 8 credits in each six-week summer 
session).  I approve the student to register for   credits.  
 (please fill in number)

Adviser’s Signature Date

*for registration for more than 20 credits in fall or 
spring, or for more than 8 credits in a six-week summer 
session, students must submit a petition.

semester of registration  fall year 20
  spring
  summer

adviser

 
credits earned to date credits in progress

expected graduation  january year 20
  may
  september

 @nyu.edu
nyu e-mail address



This worksheet is designed to help you and your adviser ascertain your degree requirements and monitor your progress toward the degree.  To complete it, 
please go to Albert's "Records" menu and check both your "Unofficial Transcript" and "Degree Progress Report" to find out your total credits, grade point 
average, and the status of your degree requirements.  Consult the Gallatin Bulletin for a full description of degree requirements and restrictions.

degree requirements

1.     total credits: The Bachelor of Arts degree requires the completion of 128 credits.

       ________ Credits completed since matriculation, including transfer and course equivalency credits .  (This is recorded on your unofficial tran-
script under the “EHRS” column in the "Cumulative" row.)

2.    grade point average: You must maintain a minimum grade point average of 2.50 to remain in good academic standing; a final minimum 
cumulative grade point average of 2.00 is required for graduation.

       ________ Cumulative G.P.A. (This is recorded on your unofficial transcript under the GPA column in the "Cumulative" row.)

3.     gallatin k-credit requirement: You are required to complete a minimum of 32 credits in the Gallatin school (courses prefixed with a 
"K"); a minimum of 16 of these credits must be in interdisciplinary classroom courses, which include the first-year seminar (K10.00--) and inter-
disciplinary seminars (K20.----).

       ________ K-Credits completed, which include _______ credits in interdisciplinary courses.

4.    liberal arts core: You are required to complete a minimum of 32 credits in liberal arts courses. Transfer students will have their transcripts 
reviewed upon admission to determine which, if any, of the Liberal Arts Core they have fulfilled.  For a complete listing of CAS departments and 
Gallatin courses that fulfill this requirement, you should consult the Gallatin Undergraduate Course Offerings booklet. 

           First-Year Seminar: 4 credits (Transfer students entering with more than 32 credits will have this requirement waived.  However, they are still 
required to take 16 credits in Gallatin interdisciplinary seminars.)

       Expository Writing: 8 credits or two courses (Writing Seminar I and II, or the equivalent)

       Humanities: 8 credits or two courses (e.g., classics, history, languages, literature, music history, philosophy, religion)

       Social Sciences: 8 credits or two courses (e.g., anthropology, economics, journalism, politics, psychology, sociology, gender and sexuality 
studies)

           Math or Science: 4 credits or one course (e.g., biology, chemistry, computer science, earth and environmental science, mathematics, physics)

5.        intellectual autobiography and plan for concentration: Applicable to students who entered Gallatin in Fall 2003 or after.  
The IAPC is a 2-3 page essay describing your educational experiences and the central idea(s) of your concentration.  It must be submitted and 
approved by your adviser after you have completed 32 credits and before you have completed the 80th credit toward the degree.  Note: The 
IAPC will appear on your transcript as a zero-credit course (IAPC0000001) once you have completed your 32nd credit.  The grade for this course 
will be recorded as an “I” until you have fulfilled the requirement, at which time a grade of “P” will be posted.

6.    classroom course requirement: You are required to complete a minimum of 64 credits in classroom courses. Transfer credits generally 
count toward this requirement, but independent study, tutorial, internship, private lessons, and course equivalency credit do not.

7.    residency requirement: Your last 32 credits must be completed “in residence” at NYU. Students who wish to take courses or study abroad 
through another university must do so before they complete 96 credits.

8.    colloquium: You must successfully complete a two-hour discussion and presentation of 20 to 25 books with a faculty committee, com-
prised of your adviser and two other faculty members.  In addition to the book list, students must also write a brief paper, the rationale, which 
describes the theme(s) the student plans to discuss in the colloquium.  

degree restrictions

transfer credit: Students who entered Gallatin in the Fall 2004 term or after are permitted to transfer a maximum of 72 credits.  Students who 
entered prior to Fall 2004 are permitted to transfer a maximum of 80 credits. 

course equivalency credit: You may be granted a maximum of 32 credits in course equivalency.

stern school of business courses: You may take a maximum of 32 credits in the Stern School of Business.

school of continuing and professional studies restriction:  Students matriculated in Gallatin are not permitted to receive degree 
credit in the following programs in SCPS (the School of Continuing and Professional Studies): Y20, Y41, Z, and X courses.

the general studies program (GSP): Students matriculated in Gallatin are not permitted to receive degree credit for GSP courses in the Col-
lege of Arts and Sciences.  The course numbers for these courses are designated with the prefix “T.”

maintaining matriculation: You may maintain matriculation by fee for a maximum of 4 semesters.

time limit: You are allowed a maximum of 10 years for completion of the Bachelor of Arts Degree.

progress toward the bachelor’s degree



registration policies & procedures

early registration
1. advising: Advising is the key to formulating a coherent and successful 

program. To help you prepare for the meeting with your academic adviser, 
Gallatin suggests the following:

• Begin by answering the questions on the front and back pages of the plan 
of study. These questions are intended to help you clarify your academic 
goals, as well as to provide a framework for the discussion with your 
adviser.

•  Check your degree progress on Albert through the “Degree Progress 
Report” option on the “Student Records” screen.  

• Pick up the NYU Directory of Classes and/or use Albert to start thinking 
about your course selections. If you have a good idea about what courses 
you would like to take, go ahead and make a tentative course schedule.

• Schedule an appointment with your adviser at least a week prior to your 
planned registration date; this will allow ample time before this date to 
obtain any needed access codes for courses, departmental permission, 
etc. 

• When you meet with your adviser, be prepared: bring a list of questions 
or ideas relevant to your area of study that you would like to discuss. You 
should plan to discuss your course selections, progress toward your 
degree, and overall program. Make sure that your adviser approves and 
signs your Plan of Study form, as well as any registration forms for non-
classroom courses. If you have procedural questions that your adviser is 
unable to answer, speak to your class adviser.

2. access codes for controlled courses: Enrollment in some 
courses is controlled by the department or school. Courses that require 
access codes are noted in the NYU class schedule by a “>” before the 
course call number; access codes must be obtained directly from the 
department or school offering the course. Gallatin’s individualized 
courses—Independent Study, Tutorial, Internship, and Private Les-
sons—require access codes and separate registration forms, which 
must be approved by your adviser. Please call Gallatin’s Office of Student 
Services in advance for more details about getting access codes for these 
courses. 

3.  clearance to register: After your adviser has approved your plan 
of study, bring your form to Gallatin’s Office of Student Services, 715 
Broadway, 6th floor. Gallatin will keep a file copy of your plan of study and 
will give you electronic clearance to register on Albert. 

4. albert: After you are given clearance to register, you may register for 
courses by logging on to Albert through NYU Home (www.home.nyu.edu).  
You will need your Net ID and password, and the call numbers of the 
courses you plan to register for. 

5.  payment: You will be mailed a bill by the Bursar’s Office.  The mail 
payment deadline is printed in the NYU Directory of Classes and posted 
on-line on Albert and the Bursar’s website (www.nyu.edu/bursar).  Reg-
istered students who do not meet this payment deadline will be dropped 
from courses due to nonpayment. Students who register after the mail 
payment deadline will not be mailed a bill and must instead pay their bill 
in person at the Bursar’s Office within five business days of registration 
or they will be automatically dropped from their courses.

program changes
 Any substantial change to your program should be discussed with your 

adviser. For information about drop/add, withdrawals, and refunds during 
the summer sessions, please see the NYU Summer Bulletin.

adding courses: During the first two weeks of classes, you may add 
courses through Albert. After the second week of classes, you may add 
courses by in-person registration only, and written permission from the 
instructor (who submits a letter on NYU stationery) as well as Gallatin’s 
Office of Student Services (which approves the change of program form) 
is required.

dropping courses: Students who plan to drop a course or withdraw 
from all of their courses should consult the University Refund Schedule 
to determine what, if any, refund they are entitled to. During the first 
two weeks of classes, you may drop courses through Albert. After the 
second week of classes, you may drop courses by in-person registration 
only, and permission from Gallatin’s Office of Student Services (which 
approves the change of program form) is required. Courses dropped 
during the first three weeks of classes do not appear on your transcript. 

Courses dropped during the fourth through the ninth weeks of classes 
are recorded with a grade of “W.” After the ninth week of classes you may 
not withdraw from classes. However, students who have medical or other 
extenuating circumstances may apply to the Director of Student Affairs 
for permission to withdraw.

even exchange: During the first three weeks of classes, you may add 
and drop courses of equal point value without incurring additional tuition 
charges. After the third week of classes you will be charged full per-point 
tuition when adding courses in place of courses you have dropped.

tuition charges and refunds: You will be charged tuition for all 
courses for which you are registered and which you have not dropped by 
the end of the first week of classes. Students who drop courses after the 
first week of classes and up until the end of the fourth week of classes will 
be charged tuition on the basis of the University Refund Schedule, which 
is printed in the NYU Directory of Classes and listed on-line on Albert and 
the Bursar’s website.  Registration fees are nonrefundable.

late registration
•  You may register through Albert during the first two weeks of classes. 

After the second week of classes, Albert is only available to students who 
are adding or dropping courses; students who have not yet begun their 
registration must do so in person.

•  For in-person registration, students should contact  Gallatin's Office of 
Student Services, 715 Broadway, 6th floor  (998-7370).

• Late registration fees will be charged after the first week of classes and 
increased after the fourth week.

• Students who register after the mail payment deadline must pay 
their bill in person at the University Bursar, within five business days 
of registration, or they will be automatically dropped from courses.


