New York University

HR Ad Hoc Reporting

Introduction

In addition to running Standard Reports, you have the ability to create your own reports from
scratch by accessing a number of HR views which have been created specifically for custom
(ad hoc) reporting purposes.

Ad Hoc Reporting Views Defined

There are 6 HR specific views available for ad hoc reporting.

B HR.ADHOC_ACCT W

B HR.ADHOC_APPT_ W

B HR.ADHOC_EMPL_Y

B HR.ADHOC_MYUIDS_MISSING W
B HR.ADHOC_PERS_W

B HR.ADHOC_EMPLOYMENT Y

A view is a special pre-defined collection of data (often from various source tables in the
UDW), represented in a single “table” for easier querying, reporting & analysis by users.

e ADHOC_ACCT_V
Account (chartfield) data about specific jobs’ funding allocations.

¢ ADHOC_APPT_V
Job specific information.

e ADHOC_EMPL_V
Basic employment information related about an employee.

e ADHOC_NYUIDS_MISSING_V
A special view listing employees with missing NYUIDs in the database.

e ADHOC_PERS V
Basic personal information about an employee.

e ADHOC EMPLOYMENT _V (previously EMPLOYMENT_VW)
Combination of employee, personal and job data about an employee.
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Ad Hoc Reporting Tables Defined

Below is a sample of data in each of the 6 available adhoc tables:
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Loa Rtn Dt
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To learn more about each table or specific data elements contained in each table, refer to

the online Administrative Reporting Data Dictionary located at:
http://www.nyu.edu/financial.services/reporting/data_dictionary.html
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1. Employee/Personal Data Join
This join is useful in reports requiring data of the following types:
e Employment status (active, terminated, on leave)

e Leave status (leave of absence type, period of leave)
e Tenure status for faculty
e Primary object code, department & base salary
e Separation information
¢ Home and office address
e Gender, ethnicity, date of birth
) Limits{0) Sork{0)
J Request | Drag Toplc tems here to build a Query
J Lirnit ﬂ| Drag Topic or Compated Reguest tems heve to cre J Sart | Drag Reqguest tems here to sort them
Bl AdhocEmply hd B AdhocPersy -]
Ernplkey a|lf—=— Ernplkey -
Crgid ﬂ Orgid ﬂ
MyLicl MyLicl
Ernplnarne Hormedept
Crighrdt DOhiject Cd
Ernplrmtclt Ermnplstat
Ernplstat Ernplnarne
Statusdt MarnesLify
Ohject Cd Marmeprf:
Hormedept e
Ernp Ctay Cd Birthdt
Frtly Bse Sal Amt Hispanic Ind
Partfull Racel Ind
Regtermp Racez Ind
wirk Hrs Race3 Ind
Loa Ban Dt Race4 Ind
Loa Pay Pct Races Ind
Loa Rtn Dt CLrstr
Loa Srv Ind Curcity
Loareasn CLrstate
Smistrs Int Sry Mo CLIrzip
Sepreasn i My Province j
141 ﬂJ

Always join Emplkey to Emplkey.
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2. Appointment/Account Data Join
This join is useful in reports requiring data of the following types:
e Appointment detail (object code, job #, appointment dates, job class, salary)
e Account/chartfields allocated for each appointment

Eequesti0) Limits(0) Sort(0]

J Regquest | Drag Topic ftems heve to build 8 Query

J Lirnit i|| Drag Toplc or Compoted Reqguest tems heve to cre J Sart | Drag Request tems here to sort them
Bl Adhocappty =l 0 AdhocAccty x|
Ernplkesy all—=— Ernplkery -
Crigid ﬂ Crgid J
MyLiich MyLiict
Ermplnarne L — Jobno
Jobno — Jobdept
Priy Cd Ohject Cd
Job Object Cd Acctid
Job Rate Cd Arcctho
Jobdept: Acctarnt
Jobelazs Earritype
Job TH 1 Arctstrt
Job TH 2 Acctstop
Job Froly Cd Acctpct
Job Ernp Crgy Cd &cct Dol Amit
Job Acct Tot Amt
Job Bse Sal Amt
Apthegdt
Aptenddt
Appt Amt
Cree Tt
Cntct Hrs
Crtet Typ Cd
Job Stamp |
Payrate j

o of

Always join Emplkey to Emplkey and Jobno to Jobno.
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3. Employee/Appointment Data Join
This join is useful in reports requiring data of the following types:
e Employee information (status, leave, tenure, separation)
e Appointment detail (object code, job #, appointment dates, job class, salary)

Limits(01 Sarkfd)

J Request | Dyag Fapic Merms here to bulld @ Query

J Lirrut ﬂ| Drag Topic or Computed Request ftems here to cre J Sart | Drag Request items here to sont them

El AdhocEmply hd| B AdhocAppty |
Ernplley all—==— Ernipllcey "
Orgi ﬂ Orgid ﬂ
MyLiic] MyLiic]

Emplnane Ernplnarne
Crighrdt Jobnio

Ermplrntdt Prty Cd

Ernplstat Job Ohbject Cd
Statusdt 1ok Rate Cd
Chiject Cd lobdept
Hornedept Jobiclass

Ermp Ctgy Cd Job TH 1

Fctly Bse Sal Amt Job Tt 2

Partfull Job Froly Cd
Regtermp Job Emnp Ctgy Cd
Wk Hrs Job Acct Tot Arnt
Loa Bgn Dt 1ok Bse Sal Amit
Loa Pay Pct Anthegdt

Loa Rtn Ot Aptenddt

Loa Srv Ind Appt Amt
Loareasn Cree Tt

Smstrs Int Srw Mo Cntct Hrs
Sepreash hd Cntct Typ Cd R4

N o

Always join Emplkey to Emplkey.
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