
“Tier 4 (General) Student Visa” Information 
for NYU London 
Academic Year 14-15 

 

The Tier 4 (General) Student Visa (aka “Tier 4 Visa”) is required IF: 

 you are studying in the UK for the Full Academic Year 

 you are not a member of the EU 
 

Note, in addition to ensuring that you are legally able to study in the UK for the academic 
year, the Tier 4 (General) Student visa will usually give you permission to work, subject to 
restrictions.  
 
 
You must apply from your country of citizenship or from the country in which you are 
normally resident and you must be physically located in the country while you apply. 
You will have to surrender your passport to the consulate for the duration of the 
application period.  
 
The application process laid out in this guide is for students applying from within the 
USA. If you are applying from another country the process may be different. Students 
from other countries should refer to information for the relevant country at 
https://www.gov.uk/find-a-visa-application-centre and/or the local British consulate for 
guidelines tailored to their country of residence or citizenship. 
 
In the United States, the visa process takes approximately four weeks, but can be 
expedited (in the US) to as little as one week. (See the end of this document for instructions 
on expediting your visa.) Visa processing times can be found at https://www.gov.uk/visa-
processing-times.  
 
All students can use the Tier 4 (General) Student Visa Guidelines posted by the UK 
government for a step-by-step overview as well. At the link above, review the entire 
page, then make sure to select that you will be applying for a STUDY visa for more than 
6 months.  
 
Most students will be able to apply for this visa online, and most students applying from 
within the United States will not require an in-person consulate appointment. However, you 
will have to make an appointment with a Biometrics scanning center to have your 
fingerprints taken. You will make this appointment online, as part of your application. 
 

 You may enter the UK up to one month prior to your program start date, and 
remain in the UK until the expiry of your visa, usually 2 months after your program 
ends.   

 However, if your arrive early or stay after the dates of the NYUL program, you 
must find your own accommodations during that time. NYU London will only provide 

https://www.gov.uk/find-a-visa-application-centre
https://www.gov.uk/visa-processing-times
https://www.gov.uk/visa-processing-times
https://www.gov.uk/apply-uk-visa


you housing from 8am on August 26th through 12 noon on December 20th , 2014; 
then again from 8 am January 28th through May 23rd, 2014. You will be able to 
store some belongings at NYUL during the winter break. 

 
VERY IMPORTANT: YOU MUST WAIT until at least 90 days prior to entry! 

The earliest that you can apply for a visa is 90 days before your initial entry into the UK. 
So, for Fall 2014, the earliest you can apply is May 27th, 2014. 

 
ALSO: 

 
***You MUST WAIT to obtain a Confirmation of Acceptance for Study (CAS) Number 

from NYU London prior to beginning your application!*** 
 

  CAS Numbers are issued by the British government to NYU London to give to our 
students. You must wait for NYU to acquire and assign you a CAS Number. Please do not 

attempt to apply for your visa without your CAS Number, or your application will be 
denied!  

 
It is impossible for NYU London to issue CAS Numbers less than 6 weeks prior to the 
beginning of the program (July 15, 2014). Failing to meet any visa deadline set forth by 
NYU Liberal Studies or NYU London may result in your inability to obtain the Tier-4 Visa. 
 

The CAS Letter 
 
NYU will send you a CAS Letter (sometimes 
referred to as your Support Letter), which will 
include essential information for completing your 
application. It may be helpful to print this letter 
to have handy during your application. You will 
also need to include a copy with your 
application materials for the visa.  
 
Do not attempt to apply without your CAS letter! 
 
Your CAS Letter will look 
something like this: 
 
 
Be sure to use the information 
found on your CAS letter to help 
you complete your visa application. 
(Do NOT use the information from 
this sample letter.) 



Application Details 

 In the US, the Tier 4 Visa application fee is £310 (approximately $527 USD), plus 
shipping (about $12), plus expedite fees (optional) ranging from $100-$150. If you 
are applying in the US, you should be able to pay with a credit card at the end of 
the application. Acceptable payment methods vary in other countries. 
 

 You are paying this money to the United Kingdom, not to NYU, so there is no way 
for this fee to be waived or paid through financial aid. 
 

 Your UK visa does not give you permission to enter any country other than the 
United Kingdom. If you wish to travel outside of the UK as a tourist, you will need 
to do your own research regarding tourist visas. 

 US passport holders are generally able to travel as tourists throughout the 
rest of the EU without any special visas.  

 Non-US passport holders might need to apply for a Schengen Tourist Visa 
after you get your UK visa. The British Consulate does not issue Schengen 
visas. You cannot apply for both visas simultaneously. We cannot advise you 
on obtaining tourist visas, but information is widely available online. 
 

 We have created the following guide to help address any questions that may seem 
ambiguous. In addition to following this guide, it is important that you read each 
question on the application, and answer every question as completely and 
honestly as you can. Intentionally providing false information on a visa application 
is a serious offense, and can result in you being barred from entry into the UK for 
the next 10 years. 
 

 Don’t submit a photocopy to the consulate of ANYTHING (unless specified). A 
photocopy found in your application materials may result in the AUTOMATIC 
DENIAL of your visa. 
 



Applying for Tier 4 (General) Student Visa 

Step One: The Online Visa Application  
 
Go to https://www.visa4uk.fco.gov.uk/ to begin your application. We recommend using 
Internet Explorer, as this application has difficulty with Safari and Firefox. This application 
is NOT Mac-friendly. 
 
Read the page, check the box at the bottom, and click “Continue.” The application should 
open in separate window.  
 
Page 1: Application Security 
It is very important that you use a valid email address and create a password that you 
will remember, because you may need to log in later to re-print your application. NYU 
cannot assist you with lost passwords! 
 
Page 2: Your Visa Requirements 
-Remember: Your visa application process is dependent on your current physical location. 
Be sure that the country/state that you indicate is actually your current location.  
 
 
 
 

PBS Tier 4 Student------------ 
 

Tier 4 (General) Student ---- 
 
 
 
Depending on which country you select, you may have additional sections or questions that 
are NOT shown below, particularly regarding your finances. The information on your CAS 
Letter will help you complete these questions. 

 

https://www.visa4uk.fco.gov.uk/


Section 1: PASSPORT AND TRAVEL INFORMATION 

 Be sure to enter your name exactly as it is shown on your passport. 

 All dates should be written as DD MMM YYYY. (e.g. 25 NOV 1995) 

 Your passport’s Issuing Authority is shown on the photo page, along with the rest of 
your information. For most US passports, the issuing authority is the US Dept of 
State. 

 Please include all prior passport information to the best of your ability 
 
Travel Information  
 
Are You Traveling with anyone?  
Students traveling with family will want to note that they will be traveling with them as 
well as input their biographical details.  
 
Date of planned arrival: Use the date you intend to arrive in the UK.  
 
Length of Stay:  271 days. [note: 271 days = the total # of days from August 26, 2014-
May 23, 2015. Depending on your intended arrival this date may differ. 
 
Main Address and Contact Details.  
 
UK Postcode: WC1B 3RA 
Line 1: NYU London 
Line 2: 6 Bedford Square 
Line 3: London 
Postcode: WC1B 3RA 
Primary Phone:  44-20-7907-3234 
Secondary Phone:  44-77-9000-4952 
Email: nyu.in.london@nyu.edu 
 
 
 
 
 
 
 
 
 
 
 
 

 



Section 2: PERSONAL DETAILS AND TRAVEL HISTORY 

Personal Details 

 This section gives students an option to input their permanent address as well as an 
alternate address for contact. 

 Under “Preferred Contact Details”, we recommend that you input the address and 
contact information that you will have during the ENTIRE APPLICATION PERIOD if 
different from your permanent address.  

 Be sure to include the complete address. Some lines require multiple pieces of 
information.  

 If you will not have access to your permanent and preferred contact address during 
the full application period, please consult with ls.abroad@nyu.edu on how to 
proceed.  

 
Travel History 

 Complete this section to the best of your ability 
 

Section 3: FAMILY DETAILS 

 Complete this section to the best of your ability. 
 

Section 4: MEDICAL TREATMENT 

 Complete this section to the best of your ability. 
 

Section 5: Tier 4 Student 

Please use the information below as well as the information in your CAS letter to complete 
this section.  

Sponsor 
 

Give Your Tier 4 Sponsor’s license number 

 RGRCCJNF8 
 
What is the name of your sponsor? 

 NYU in London 
 
What is the full address of your sponsor? 

 Line 1: NYU London 

 Line 2: 6 Bedford Square 

 Line 3: London 

mailto:ls.abroad@nyu.edu


 Postcode: WC1B 3RA 

 Primary Phone:  44-20-7907-3234 

 Secondary Phone:  44-77-9000-4952 

 Email: nyu.in.london@nyu.edu 

Studies 
 

What is your Confirmation of Acceptance for Studies Number? 

 This # is individual and is on your CAS letter, submitted to you individually. 
 
What is the title of your course? 

 New York University in London Study Abroad 
 
What is the level of the course and qualification? 

 QCF_NQF6 equivalent 
 
Start Date of Course 

 26 August 2014 
 
End Date of Course 

 23 May 2015 
 
Have you already started studying this course? 

 No 
 
What is the address of the main site of study?  

 Line 1: NYU London 

 Line 2: 6 Bedford Square 

 Line 3: London 

 Postcode: WC1B 3RA 

 Primary Phone:  44-20-7907-3234 

 Secondary Phone:  44-77-9000-4952 

 Email: nyu.in.london@nyu.edu 
 
Confirm which of the following options apply?  

 Studying 
 
Have you been assessed by the sponsor by other means, for example references or a 
portfolio of artwork?  

 No 
 



Please indicate how you meet the minimum English Language Requirement relevant 
to your course? Choose one of the following: 

 National of a majority English language speaking country 

 English language test 
 
Nationality 

 Input your nationality 
 

Maintenance and Fees 
 
Course fees 

 £27392.00 
 
Have any of course fees been paid? 

 Yes—Paid to overseas Higher Education Institution 
 
What document has been provided as evidence of payment?  

 Shown in the CAS 
 
Do you have an established presence in the UK? 

 Answer to the best of your ability.  
 
For this initial application what is your primary course of study? 

 Inside the Inner London boroughs 
 
How much funding GBP (£) per month do you have to cover the maintenance charges? 

 £1020.00 
 
Have any of your accommodation fees been paid to your sponsor?  

 Yes—Paid to overseas Higher Education Institution 
 
Please enter the amount GBP(£) 

 £9136.00 
 
What document has been provided as evidence of payment?  

 Shown in the CAS 
 
Do you receive support from a financial sponsor that meets the UK Visa and 
Immigration definition of a financial sponsor? 

 No 
 
Do you have any remaining fees and maintenance still due for payment? 



 No 
 
Do you have money in your own name? 

 Answer to the best of your ability.  
 

Points Claimed 
 

Confirmation of Acceptance for Studies 

 30 
 
Maintenance 

 10 
 
Total 

 40 
 
Section 6: Additional Information 

 If you have any other questions or concerns, please enter them here.  
 

________________________________________________________________________ 

Next Steps after Completing the Online Application  

One: Review Your Visa Application  

Please review your application for errors! 
 

TWO: Sign Your Declaration 

Electronically sign and submit your application. If you continue beyond this point, you 
cannot go back to edit your application.  
 

THREE: Make Your Biometrics Appointment 

After confirming that your application is correct, you will be asked to schedule an 
appointment to have a Biometrics (fingerprint) scan at a facility near you. You should try 
to schedule this appointment as soon as possible.   

It is quite possible that the soonest available Biometrics scan date is several weeks away; 
don’t panic. You should book the earliest appointment that you can make. Once you have 
scheduled your Biometrics appointment and paid your application fee,  SUBMIT your 



online application and PRINT a copy. You will also need to print your Biometrics 
Appointment form. 

If you want your visa processed as quickly as possible, don’t wait for your Biometrics 
appointment date. Take your Biometrics scan sheet and try to walk-in to the Scan Center 
during their business hours, even if your appointment is weeks away. Scan Centers will 
typically allow you to do this IF they are not too busy. Bear in mind that they are under no 
obligation to see you any earlier than your appointment -- but if you’re nice and polite, 
they might help you! 

FOUR: Make Your Payment 

Choose “By Mail,” (even though you will probably pay online using a credit card).  
 

FIVE: Print Your Application 

You MUST write your Confirmation of Acceptance for Studies (CAS) # on the first page of 
the printed form.  
  



Step Two: The Biometrics Appointment 
 

Through the online visa application portal, you will receive guidance on local Biometrics 
Appointment centers and receive instructions on how to make an appointment. You will not 
be able to make an appointment for your biometrics until you have completed and signed 
off on your Visa application form.  
 
You should take the following to your Biometrics appointment:  

 your biometrics appointment form, with barcode; 

 a printed copy of your online visa application with your CAS number written on the 
first page; and 

 your passport (which must be valid through December 2015)  

The Biometrics employee who processes your Biometrics will stamp/sign your confirmation 
sheet. Keep this sheet -- you will include it in your visa application packet.   



Step Three: Assembling Your Visa Application Packet 

All of your materials need to arrive at the Consulate within 14 days of your Biometrics 
scan.  

Plan Accordingly.  

Make sure that you have all of the necessary documents assembled first or will be able to 
have them shortly after the appointment. You must mail them (see Step Five below).  

Compile all of your application materials into ONE envelope and send them to the 
Consulate address listed on your Biometrics form.  

Any documents that are not in English or Welsh must be accompanied by a full 
translation that can be independently verified by the UK Border Agency. The original 
translation must contain confirmation from the translator/translation company that it is an 
accurate translation of the original document, the date of the translation, the translator/an 
authorized official of the translation company’s full name and signature, and the 
translator/translation company’s contact details. 

Please note: If you are applying from outside of the USA, your consulate may require 
additional materials. We’ve done our best to compile a comprehensive list below, but it is 
ultimately YOUR responsibility to provide everything your consulate requires. 

 Passport  -- YES, you MUST give them your actual passport, NOT a copy! 

 Passport must be valid for 6 months AFTER your program ends: 

 For Full Academic Year – must be valid through 11/23/2015 

 You may need to rearrange travel plans so that you can obtain the visa, 
given that you must surrender your passport for this process. 

 
 Permanent Resident Card (aka “Green Card”), if applicable. 

 Must be the original, NOT A COPY.  

 Applies only to US Permanent Residents (non-US Citizens). 
 

 Printed copy of your completed online application. 

 Make sure to write your CAS Number on the top! 
 

 Proof of Biometric Scanning. 

 The original, NOT a copy! 

 Should be stamped by the staff at the Biometrics scan center 
 

 Your CAS Letter 



 We suggest printing it on high-quality paper (such as resume or business 
paper), in order to make the letter appear as official as possible.  

 We will provide a copy of the CAS letter on bond paper in your Summer 
Welcome and Visa Packet 

 
 Visa Fee (*only if you were not able to pay it online as part of your application!) 

 
 TWO (2) Original 45mm x 35mm Official Passport-Size Photos  

 2”x2” is also acceptable. 

 Get these cheaply and quickly from places like Walgreens, RiteAid, etc. 

 Write your full name on the back of the photos. 

 NO photocopies, personal photos, or photos printed from personal printers! 
These will NOT be accepted; your application will be denied! 

 Unacceptable passport photos are the most common reason for denied 
applications. Please for easy-to-read, official guidelines for acceptable 
passport photos, or visit the website at: 
https://www.gov.uk/photos-for-passports 
 
 

 If your passport is NOT from one of the English-majority countries listed below, 
you should be prepared to show an official, valid score report from an approved 
English Language Test (e.g. a TOEFL or IELTS score report). Please note that most 
scores are only valid for two years, and must still be valid on your date of initial 
entry. In addition, an acceptance to NYU without needing to present these scores 
does not equal an exemption from needing to present them to the UKBA. You will 
need to submit them to study in the UK for your freshman year. For a list of 
approved tests and minimum scores, see the following link.  

 

 NYU London Students must meet test minimums for Level B2 

 TOEFL exams are acceptable if taken prior to 17 April 2014.  

 Students traveling with passports from the following countries are exempt from 
this requirement: 

 The United States of 
America 

 Antigua and Barbuda 

 Australia 

 The Bahamas 

 Barbados 

 Belize 

 Canada 

 Dominica 

 Grenada 

 Guyana 

 Jamaica 

 New Zealand 

 St. Kitts & Nevis 

 St. Lucia 

 St. Vincent & the 
Grenadines 

 Trinidad & Tobago 
 

 

https://www.gov.uk/photos-for-passports
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/304853/approved_english_language_tests.pdf


 Official Copy of your High School Transcript  
 
 

ATTENTION: 

The materials listed BELOW this box are technically required of all Tier-4 Applicants. 
However, if you are travelling on a passport from a “Low Risk” country, you do NOT 
need to include them with your application materials, unless you are applying outside of 
this country. REMEMBER: although you are not required to include these materials in your 
application, the UKBA reserves the right to request any/all of these documents from you 
before considering your application. 

 
The UKBA Considers passports from the following countries to be “Low Risk:” 

 The USA 
 Argentina 
 Australia 
 Brunei 
 Canada 
 Chile 
 Croatia 

 Hong Kong 
 Japan 
 New Zealand 
 Singapore 
 South Korea 
 Taiwan 
 Trinidad & Tobago 

 
 
 
If your passport country is NOT listed above, you should include these materials with 
your application packet. If you fail to do so, your application may be denied. 
 

 Proof of travel plans (i.e. return flight information), showing your intention to leave 
the UK at the end of your program. 

 Remember: You must leave the UK no more than 2 months after the spring 
semester at NYU London ends 
 

 An official copy of your current transcript (this should be your high school 
transcript). Note: We will also send you an enrollment verification in your Welcome 
Packet 
 

 You will need to have a tuberculosis (TB) test if you’re coming to the UK for 
more than 6 months and are resident in any of these listed countries: 
https://www.gov.uk/tb-test-visa/countries-where-you-need-a-tb-test-to-enter-the-uk. You can 
read more information regarding where and how to take a test by clicking on the 
relevant country in the above link. If your test shows that you don’t have TB, you’ll 
be given a certificate which is valid for 6 months. Include this certificate with your 
UK visa application. 

https://www.gov.uk/tb-test-visa/countries-where-you-need-a-tb-test-to-enter-the-uk


 
 An official bank statement (or letter from your bank) showing evidence of 

funds: 

 The UK Border Agency requires that you show the equivalent of £8160 GBP 
(approximately $13800 USD) for all Full Academic Year students.  

 Amounts above are as-of May 19, 2014; please note that the exchange rate 
may fluctuate between now and the beginning of the semester. 

 You can use the same statement or letter for the whole year. 

 The statement should show that you have held the required funds for a 
consecutive 28-day period. 

 The statement should be dated within 30 days of your application. 

 The account may be in your name OR in your parent's name. 

 If the evidence of funds is from an account in your parent’s name, and 
your name is NOT shown on the account, then your parent needs to 
complete and sign a Declaration of Financial Support. 

 You must include a notarized copy of your birth certificate proving 
your relation to the account holder. 

 Every bank does statements/letters differently; there is no one "right" way. 
Some banks use letterhead; some banks will stamp/endorse a letter; some 
will sign it and attach a business card. The rule of thumb is: get the most 
official document that your bank will give you. 

 Ideally, the statement or letter must show: 

 The account holder’s full legal name 

 The account number 

 The date of the statement 

 The financial institution’s name and logo 

 The amount of money available (or a bank official’s statement that the 
funds available exceeds the minimum amount specified above). 

 You may use electronic bank statements from an online account IF they 
include all the information above. Additionally, each electronic statement 
should bear the bank's official stamp on every page, or you must provide a 
supporting letter from the bank, on letterhead, confirming the statements' 
authenticity. 
 

http://nyulondonfall2012.files.wordpress.com/2012/04/declaration-of-financial-support-london-fa12.pdf


Step Five: Submitting Your Visa Application 
After Your Biometrics Appointment 

 
Tier 4 Visa applicants have two options when submitting visa applications from within the 
United States. If applying in the US, all documents must arrive at the British Consulate 
within 14 days of applicant attending biometric scan (Students applying at consulates 
outside of the United States should refer to their local consulate website’s for application 
instructions.) 
 

1) Standard Service: Simply mail all of your visa application materials in one self-
addressed, PRE-PAID envelope to the British Consulate listed on your Biometrics Scan 
Sheet. The British consulate will take about 3 weeks to return your passport with the 
visa to you.  

 This MUST be sent via a trackable method: UPS, FedEx, DHL/USPS.  
 Make sure to include ALL REQUIRED DOCUMENTION.  

 
2) Priority Service: If you want your visa to be expedited by mail, visit the VFS User 

Pay Services website (specific link here). You must pay an additional $170 fee for 
this expedited service. Priority Service will allow your application to go straight to 
the head of the queue, which means that he British Consulate should only take 2-3 
days (possibly more during peak periods) to review and approve your visa 
application.  
 This MUST be sent via a trackable method: UPS, FedEx, DHL/USPS.  
 You must pay for the Priority Service before you send your visa application to 

the consulate. You will not be able to apply for this service after you have 
mailed your documents; it must be purchased before you submit your documents. 

 You should print out and keep a copy of your receipt that confirms your 
payment for this service. In addition, print a second copy to place in the 
envelope, on top of your application documents. 

 You must mail your application on the same day that you purchase the Priority 
Service. You must write “Priority Service” in very large letters on the front and 

back of the outermost envelope of your visa application. This means the exterior 
envelope, e.g. the UPS/Fedex/UPS/DHL envelope. Failure to follow this 

direction WILL RESULT in your application NOT being identified nor handled as 
priority.

http://www.vfsglobal.co.uk/usa/user_pay_services.html


Other important things to know 
 

 Consulates often change their requirements and policies suddenly and without 
notice. This document has been created to help guide you through the visa 
application, but obtaining your student visa is ultimately your responsibility. Please 
be sure to check the British Consulate website frequently for important 
announcements and updates. 
 

 Consulates tend to be very busy and backed up as the beginning of a new 
semester approaches. In addition, consulates tend to slow down in August and 
December, when many people take time away from work and processing slows. It is 
in your best interest to submit your application in full as early as possible. Don’t 
delay! 
 

 Common reasons why visa applications are rejected: 

 Passport photos submitted by the student are unacceptable. 

 Student didn’t send in original passport. 

 Student sends application to the wrong consulate. In the entire United States, 
there is only ONE consulate that accepts UK visa applications. DON’T just drop 
off you application at the nearest embassy—send your visa packet to the 
consulate listed on your biometrics sheet! 

 Student splits up application into multiple pieces of mail. DON’T DO THIS! Send 
everything together, in the same envelope. 

 Student applies too late. 

 Application forms not completed properly. 

 Student submits a photocopy of a letter or a document, instead of the original. 
Don’t submit photocopies of ANYTHING, unless specifically told it’s okay. 

 
Contact information for the British Consulate in New York: 
The British Consulate General 
845 Third Avenue 
New York, NY 10022 
(212) 986-2200 
Fax: (212) 754-3062 

This document was prepared by: 
New York University 

Global Programs/Liberal Studies 
726 Broadway, Fl. 6 

New York, NY 10003 
212-998-7146 

Ls.abroad@nyu.edu 

http://www.ukba.homeoffice.gov.uk/studyingintheuk/adult-students/

